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1. amwsu (Overview)
Wor9iu Post Item to Room u PMS ahealwwilngiuaiuisaiiuvinsanisailaadn avsadudiidnizin 1l lu

%
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fiaviavuaveiinwnle Taasuisasfiunislaanniuy Front Desk, Cashier w3a Housekeeping WoAdutl
ahalnszuunsTwasdiiunesgrudendu wsaunsiiudunazaisavdsnunaauiatian1sasasgay
gauna

2. Inssisnan1san Front Desk (Post from Front Desk)

129 u'leii Front desk > Room > Item Posting WorAtusizhaliwiinauinasmanisialnanseann
winaa Front Desk syuusassunistlan&ue ansdudu uasnsdliaaniiauageianwn
Adunaunisiinvu (To perform the task):

1. &anwuy Front desk

2. 1&an Room

3. nailu Item Posting

4, WRandumA/sransannniienviladayd

5. nsanziaya Item Information

6. nm Confirm Walwas wiana Cancel wiaunidn

7. sanmsggnlnasitazaivavela Ref Bill No. Tunih Cashier

Mini Bar Posting X
Room No. Guest Name Folio Ref Bill No. *
Extra Folio
Discount AMT Discount %

Mini Bar Posting Item
Item Par Qty Unit Price Amount
20301 Taro 5.00 - 0 + 25 0.00
20302 Cal Cheese 10.00 - 0 + 25 0.00
20303 Pringles Qriginal 0.00 - 0 + 45 0.00
20304 Lays Rock Potato Salt 0.00 - 0 + 40 0.00
20307 Euro Custard 0.00 - 0 + 25 0.00
20308 vuudh 0.00 - 0 + 50 0.00
20309 uuur}\)lin 0.00 - 0 + 60.00 0.00
20310 Dedo Drink 0.00 - 0 + 90 0.00
20311 Pepsi 10.00 - 0 + 30 0.00
20314 noudinalwoau 2.00 - 0 + 0 0.00
20315 milsuaadssAsadudu 0.00 - 0 + 0 0.00

Total Before Discount Total Discount Total Qty Total Amount
0.00 0.00 0.00 0.00

nuNEMe: AsaNadzauIaslifanwnuavatlugausindunaulnwadsnanis tlandni@aon1sTwae
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3. Indss1an1931n Cashier (Post from Cashier)

1d9u'leii Cashier > In-house > Item Posting Werdfufizhaluamdasanunsatuassanislldoviag
a9 WAsEUIIASLNNA stuuhaliillaniudladgeainuazrinoiuauaidutuaaunsiwasacng
gneiavg
dumaunisvinviu (To perform the task):

1. &anwuy Cashier

2. &&u'ludiAwiiu In-house
3. nm Select wihvassasns
4. amilu Item Posting
5. @an&ud/sansnnuminenilaildil
6. nsaniaya Item Information
7. na Confirm aTw&s viana Cancel iiaanién
8. sansazgninasuazaivaveae Ref Bill No. Tuuniin Cashier
Damage Charge X
Room No. Guest Name Folio Ref Bill No. *
Extra Folio
Discount AMT Discount %
Damage Charge Item
Item Par Qty Unit Price Amount
DMCO001 Table Broken 3.00 - 1 x + 1500 1,500.00
DMCO002 Door Lock 2.00 - 1 x + 5000 5,000.00
DMC003 Mirror 1.00 - 1 x + 3000 3,000.00

Total Before Discount Total Discount Total Qty Total Amount
9,500.00 0.00 3.00 9,500.00

l cancel

nuee: AmsanadgzauIWaladuilleaatuasdanadasduhenainisiinwnuasriininnaurinnis
TwsiLaNa
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4. des1an1531n Housekeeping (Post from Housekeeping)

129u'leiTi Housekeeping > Room > Item Posting WerAdfuiiziaeviniine1u Housekeeping Twasisnanis
ndavaszadiiininlalaanse Iaafidunaunisidan dudu uasiuvinludatduifedu

o
o

Adunaunisiinvu (To perform the task):
1. &anwuy Housekeeping

2. &anuviu Room
3. amiu Item Posting
4. Randum/mansannniisinviladdd
5. nsanziaya Item Information
6. na Confirm \aTwas viana Cancel iiaanién
7. sransaggninadsuazaivaseie Ref Bill No. Tuwnin Cashier
Mini Bar Posting b4
Room No. Guest Name Folio Ref Bill No. *
Master Folio
Discount AT Discount %
Mini Bar Posting Item
Item Par Qty Unit Price Amount
20301 Taro 5.00 = 1 X + 25 25.00
20302 Cal Cheese 10.00 - 0 + 25 0.00
20303 Pringles Original 0.00 - 1] + 45 0.00
20304 Lays Rock Potato Salt 0.00 - 1 x + 40 40.00
20307 Euro Custard 0.00 - 1 b4 + 25 25.00
20308 vuuth 0.00 - 0 + 50 0.00
20309 uuur]\)liﬂ 0.00 - 1 x + 60.00 60.00
20310 Dedo Drink 0.00 - 0 + 90 0.00
20311 Pepsi 10.00 - 0 + 30 0.00
20314 poudinalwoau 2.00 - 0 + 0 0.00
20315 misumadssAsaidutiu 0.00 - 0 + 0 0.00
Total Before Discount Total Discount Total Qty Total Amount
150.00 0.00 4.00 150.00
e ]
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