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1. amwsu (Overview)

Afila PMS — Cashier User Guide tmm'ﬁutﬁa’lﬁwﬁnmuisoumﬂttmtﬁﬁmu%nn gnsaldouuy
Cashier ‘laatnvgnsiavuasilsed@ninin Taadidnuzinuuuviazdiunay AsauAlnN1sinIuuaY
wadtdaslseiniu iy AsFaatiumdunan n1s5uisedu MTUSULATIATIN LaYAITAAATIENIUNIIATST
(1T}

- Room List: ugnusanisvasiifiuaninwnaglutlaqiiu

- Folio History: u&ny Folio WanuazasvasiuunidaiaisFuad

- Cashier Audit: 1d8w5uniineiulunistlasauny

- Cashier Audit History: 1fuinn1s Audit Mvinlduarluadia

- Monthly List: 1dauasdnnsuaniifinnsaasuuuneday

- Return Deposit: Tifiamudusindifinisaulidunan

2. nsAuKILarn1snsavaaya (Search & Filters)

Wonﬁuuaﬂmﬂ‘tm Cashier > Room List ‘l‘ﬂsi‘msnﬂumLLavn'sawauamaouwnamouﬂ?ﬁwﬁmw 1ag
fUNsaAUMIEIELAMYIENY 9 12y dauun wunaRuaY wunawaa Folio wiasaazduaviiAadag iia
ﬂummsaaamaﬁsnssummaoms"l,mamosmm

dumaunisvineu:
1. \&an Filter viaiflaminsAuriuaznisnsag
2. szurayavialdandidaniisannsAun:
o Search: AUMANAMINLLAAYAY YUNELATANTIAY daunn 184
o Arrival / Due Date: |§annsavauiuiidnwnuiasuiidaiais
o From / To: szuzheiuiivisiaonisdum
o Building: \&anaians
o Booking Type: Ussiannisaas (1du Walk-in, OTA, Direct)
o Guest Name: daifiunasuun
o Company: Ha1sn (g flunsaasluunuisn)
o Agent: fununialattusivinnisaas
o Source: wiadianuadIn1aad (viu Website, Agoda)
o Booking No.: nuaLRuN15ag
o Rate Code: 5¥i& Rate Plan
o Mobile No.: viunaauIns@nvinunuiang
o Nationality: fgnfuasuun
o VIP Type: seau VIP (a1l)
o Transfer Service: (None / Pickup / Drop off)
- d&an Pickup: aguaav Pickup Type, Pickup Date, Pickup Time
- aw’an Drop off: aguany Drop off Type, Drop off Date, Drop off Time
o Room Type Original: Uszianyiasiiaag’litéu
o Non-Group / Group / Both: \fandumuuuifien wuunay wiarenua
o Group Info: Aumanudaniuviadiunuing
o Party Info: duwiau subgroup analuniy
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3. \dan Search \aruvanudaulaviszy
4. 8an Reset iWaavdayanynuannsannIatdan’ly

o E PMS B Search & Filters *
SANDBOX NE
B Falio History Cosier v CaserAuat — Wi seomn
Right: QA Istory
In-House Due Out Deposit Request Group Due Out
< 3 Arrival Due D
() Trace & Track RR. Ref. No. RM.Type Code / foom J @ Arival ue Date
OTA Ref. No. Original RM.Type Code From To
diy Forecast = & SUPT 1103
=) & 0 RR#2500012, CI#2500005 SUET Superior Twin al
Building Booking Type
Group & Block — ing Typ
No Select No Select
e Guest Name Company
Front Desk
Agent Source
=2
2| cashier
N Booking No. Rate Code
_"“" Housekeeping
. Mobile No. Email
Room Maintenance
Lost & Found Nationality VIP Type
No Select No Select
E_} Monthly
@ None Pickup Drop off
Audit & End Of Day Room Type Original
b feset

'
a o

Note: Liindusiavnsanuiaidannnflas Linsananizdayaniniudmwiunisauniviniu
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Last Updated : 14 August 2025
Author : QA Team

3. as1adauriavnduuniziniin (Check Room In-House)

Woriffuilaeanals Cashier > Room List 11f@ufug Aum uardnnsvasifiuaninwnag lutlaaiiu
(In-House) Tagazuaavianizviasniidaiuznisiandn viliwilinouanunsaasiagauaaiugnisignin
uazdan1s Folio navuan’leatnfidszininiw alan Select & Go szuuaziianinaa Cashier
alvtiuvinan1d3ne Furhsedu an@nsanis waainnns Folio aavuun'laviui

dumaunisvineu:
1. ey Cashier > Room List > In-House
2. \danvasiisadnis uaina Select & Go wlaltrgwinaa Cashier
3. aawidaunsasiiiuniseng 4 6 iy
o Tfuvinsranisaladane (Post charges)
o Juahszdu (Process payments)
o antdnsan1s (Cancel transactions)
o AaN1s Folio 2avwun

= A v
sngazidaanusgnglunvnaa:

o Reference No. / OTA No.: sunataun1saay wianunaeuiuguann OTA (Online Travel
Agency)

o Room Type Code: s¥iaussinnviagiin

o Room Number: vianaauviasiiuunianwn

o Arrival Date: Suuanifadu

o Departure Date: Juiiinvuaidaians (sasifluiutlasiiu)

o Departure By: °ff'a@”’l?j"mu/wﬁfnmuﬁﬁmmstﬁﬂLam'

o Balance: sanadmdaviainuiuduiidosasingy

o Group: s¥y3inn1saavatilu Group Reservation naa'li

o Guest Company / Contract Name: us¥nusadeyeniiiAenaias (d18)
o Agent Name / Source Name: fagununisviauiier wiaunaenisaas
o Request Check-Out: uanvaaruginuanlagsavaatdaiansdnia'lai

o Ready to Check-Out: sauzinuuawsausfiunsiiaiaisnsads
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B ews @ fEowgE-siko @
Follo History Cashier Audit ("5::['0’:;“" Monthly List Return Deposit
In-House Due Out Deposit Request Group Due Out 114 0f 14

g'; AR::‘LN;‘;_ Ro“:; it ::;dfy ; eCode ROOM Guest Name Arrival Departure Departure By Balance Gro
5 0w o, s DT L ey mos e
D o & C125000014, 125000014 Py e e PoolAcc.. MaliMA Bz et 5950
3 O & & 2 C125000018, 125000018 o ;Lﬁ:‘qun Queen,, YoonaNA 2 B0 3,000
) O & 2 C125000019, 125000019 o e - Helena HA 2 ez 3,000
) o & €125000012, 125000012 DLV ;;zmue Delure,, WarisaraTY ALas Sas 5,000
D o & g C125000020, 125000020 i 2 FamilySu,,  GeSaIAA v e 4,500
=) O & LY RR25000021, C125000011 . i Sainam SSA 2R o 220
=) O & RR25000065, C125000021 ek g i ase KINBOC s A0 0
=) e} RRG2500001, CIG2500001 Ly House Folio BABY BLIE 2025 5SS ig/gg/zozs f;{gg/zozs -50,000 2’:
=) Q& RR25000033, C125000015 e O uiteTwin. SORYBY-20255ORYBY-2025  22093/2025 e 6333 207
5 ©® SGRG— EN— moums s o

@ O# 61 mE «~ 8 ik >~
- Folio History Cashier Audit Eas}_r:":&):;d" Monthly List Return Deposit
In-House Due Out Deposit Request Group Due Out 1-140f 14

O Rt e Orignal AW Type Code "00M Group Contract Neme Seurce Name RequestCO  Readyto €O
= - g e = e INC Deluxe Pool Acc g e o
5 0B AT oo RN .
=) O & C125000018, C125000018 gf’fk é;ﬁ:‘que Queen..
:3 O & (B CI25000019, CI25000019 gti: Ew?\uxe King
C QO & & om C125000012, (125000012 gE?PMG_WN é;inque Deluxe TEST RATE CONTRACT
= O & Y 125000020, C125000020 EES :,j;nd Farmily Su..
2 Q& & e RR25000021, C125000011 e B s
) [s) & RR25000065, C125000021 o B e i G SMART-QA
5 & e RRG2500001, C1G2500001 m House Folio ot Piriya-International Co. Ltd
= 6% weomews (e m o sows
= O B s RR2sD0006R1 Cizsoogozz DU m Tippa
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4. asrasauvinsiazidaians (Check Room Due Out)

Worifuiiatinnals Cashier > Room List > Due Out 12f&15ug Aum wardnnsvasifidivuaida
e tudutlaiiu Iaaazuaastanizasni Departure Date asvAuiunilaqiu vinlviwiinouaunsa
Ls!“’suummwfamﬁumsﬁﬁmﬁu m51a&au Folio uasaimmmmasmn‘lﬁﬁuLmn"lun'mﬁmam”’l,rﬁ‘smL%a
ifialdan Select & Go syuuasiianiinaa Cashier tialuiiurina1d3na Fuasedu aat&nseans
A0n5 Folio wazddiunisidatalslaiuni

a
unaUNISTINIIU:
1. leawuy Cashier > Room List > Due Out
2. \danvasiisadnis uaina Select & Go wilaltrgwinaa Cashier
3. aawihiaansasmifiuniseng o 6 iy
o 1MunrinsansAldane (Post charges)
o Fuahszdu (Process payments)
o ant@nsanns (Cancel transactions)
o AaN1s Folio 2avuun

o @unflunsiiataisiag

snaaziduaiuaanluniinaa:
o Reference No. / OTA No.: »unaaun1saad uaanunawaiiuguann OTA
o Room Type Code: s¥iaussinnviagiin
o Room Number: viangaauviasiiuuniann
o Arrival Date: Juiiuunifindu
o Departure Date: Juiidiviuaidaians (saoifluuilagiiv)
o Departure By: fagladnu/wilnouiianisidaans
o Balance: sanadmdaviainuiuduiidosasinsey
o Group: s¥yinnisaavatlu Group Reservation naa'lai
o Guest Company / Contract Name: u3¥wvusadeuqiieidas (615)
o Agent Name / Source Name: fadununisvianiier wiaunagnisaay
o Request Check-Out: uanvaaruginuanlagsavaatdaiansdnia'lai
o Ready to Check-Out: aaurinuanwsausilunisiiaiasniade
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PMS A d ﬁ
_ @ Moming~ | = Rl
- Folia History Cashier Audit Cashier Audit Monthly List Return Deposit

History

In-House Due Out Deposit Request Group Due Out Y 114 0f 14
gﬁ::;‘:\fm g’:gﬂ&gﬁ:&‘l’;’p e Code RoOM Guest Name Arrival Departure Departure By Balance Gro,
=) (=} @ & (B RR25001201, (125005238 ::_"zg ?fg:nmaoom‘.‘ ABDELILLAH NAIM ?gj’?;;mzf, 1?1?;””25 3,350.00
S 0@ aa twmegme  we s s
S o@na lmmmgmes s s
S 0@aa lEmmgmens w B e v s s
2 0@ £ [Chsamaaa Superior faom .. RONYAHARONNEHAMA (SRR oo 000
5 0@s@ EEUIEe = AT o s
= [} & g RR25001180, CI25005181 23:13 ;fsgmrkom_ WITTAYA THIPSOONG NOEN ?gf;’mz" 1?:'(?'0”'202" 0.00
S 0w ma lmmemmen  am TAUNER + £ L
2 0 @ e S St vilaseayi.. ADIANATOT e e 375000
S 0w aa lEmomme wm 9 Gonin s
S 0 BDCao3EISTI0T 0 surD Superiorfoom...  OFER BENO o oo 82000
o ~ WR25006016, 125005182 spv B204 06/05/2025 10/05/2025 e

PM n |~ EN ) ﬁ
@ Morning v~ - L B & e X3
- Falio History Cashier Audit Caspier Auait Monthiy List Return Deposit
istory
RR. Ref. No. RM.Type Code / Guest Company Agent Name
OTA Ref. No. Original RMType Code  R°°™ Graup Contract Name Source Name RequestCO  Readyto CO
= 2\ (& . SUPD A201
= =} @ PGy RR25001201, (125005238 i Superior Room Extend Stay
= 2 s WR25006346, C125005242 SUPD A206
= Q L TKT-46866783%0_1_0 SUPD Superior Room ... Theet.com
= S & (4 WR25004328, (125005215 SUPD A207
= © @ &2 B HKC-6456447#0_1_0 SUPD Superior Room Hong Kong Convergent (CIT ...
) N WR25004329, C125005216 SUPD A208
< (8] @ as B HKC-6456447#1_1_1 SUPD Superior Room .. Hong Kong Convergent (CIT ..
~ - @ & WR25004330, C125005218 SUPD A209 .
< - as LB HKC-645644722_1_2 SUPD Superior Room ... Hong Kong Convergent (CT
= S - WR25005417, C125005145 SUPD A211 )
4 o 5 A e HKC-6586215#0_1_0 SUPD Superior Room .. Hong Kong Convergent (CIT
~ & (@ . SUPD A220
= [} & RR25001180, C125005181 i Suprior Room - HOUSE USE
o~ o & (% WR25006247, C125005184 SUPD B101 ‘
= Q& & OVK-251156689#0_1_0 SUPD Superior Room Emerging Trave
= o @ - e WR25006012, C125005224 SUVSY B1015 AECT BOOKIN
= - &4 BBN-BB25050118233451#0.10 SUVSV Suite Villa Sea Vi... DERECT BOOKING
=~ WR25006350, C125005246 SUPD B109 )
~ O & & BDC-4866105222#0_1_0 SUPD Superior Room ... Booking.com
e~ - @ & ez WR25006269, C125005191 SUPD B201 Booking.com
=) G £a B BDC-4930980157#0_1_0 SUPD Superior Room... ¢
= A A A e WR25006016, C125005182 SPv B204 .

Note: wihaaflaanuuniianisanasgaurasiidivuadaiarsluiudadu wmasasnisianis Folio
2avrav Tildan Select & Go LiaLNgN15AaNIT1ALATY
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5. asyadauaraaiuiindn (Check Deposit Request)

Woriffuilaeanals Cashier > Room List > Deposit Request 11 uiug Aum gLazﬁTﬂm'sﬁaaﬁﬁm
2aduind) Tagazuaasnsaasnigsnssuiuindifisasiunswiagniuvinua thahalvnidnou
Gacmudaurn1sAIsEiY dstanuaudunan uazdnnmsiurinnmensiuleatnefdssdniaiw lawian
Select & Go syuuaziilaniinaa Cashier uslusdiu Deposit Request il wiinaa Cashier azgnanin
W@wIgnsiunusansiudselduladvintu

Deposit Status Icons

o Dark Red Money Bag Icon: ug&adiniinsasaiuaiwindnainnisaanal wade'lu'lasuns
yigbH

o Green Money Bag Icon: u&nadndin1siuduindnzausaaunal
o Red Money Bag Icon: ua&ndinnissuduiindngnanidnnsa Void wad

hier A
Folio History Cashier Audit CHSH";;W““" Monthly List Wristbands List Return Deposit
InHouse Due out Deposit Request Group Due Out 1404

RM.Type Code /

Original RM.Type Code Room Guest Name Mobile Arrival Book No. Deposit Amt Due Date

&

O @ £ R DLXK 04/02/2025 RR25000073 1,500 04/02/2025
Q @ &a
Q @ Ey )
Q &a

O)
o

DLXK 0123456789 05/02/2025 RR25000074 1,500 04/02/2025

(O)

DLXK 0123456789 05/02/2025 RR25000074 -1,500 04/02/2025

w

&

DLXK 1203 ¢ 04/02/2025 RR25000059 3,000 04/02/2025

o

'
cacs o o

Note: Tugu Search & Filter susaldaumdrzalduininlnaldddise Junnwansatdarais
LAZAINTAIRAIUL HANITAUMIATUIAIEAIULLIUTAA (LU Favaand), 415eua), NLENLRD) YAIUARY
ANFADIGIE
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6. as1adaunaunazidatais (Check Group Due Out)

Woﬁﬁuﬁagimﬂ‘m" Cashier > Room List > Group Due Out 126f&15ug Aun uazdnn1sAITIaILLL
aaunfivasfidivuaidaiaisluiuiaqiiu Lﬁmhﬂ"lﬁwﬁnmumujsaﬁmmumsvfmLmﬁwmna{u 5
Usgauaumsianiiudu uazm"lﬁmﬂfmLmsi’l,ﬂu"l,ﬂatijo‘nn’fiul,l,asﬁsznn Taaayanuaasluninias
wiflaudu Check Room Due Out usazugadianizvasnaglunsaasuuunguviniu wialdan Select
& Go szuuaziilaniinaa Cashier waazgndndanisladvuaniznisvin Check-Out vintiu

sraanduaiiuaaeluiiiiaa:
o Reference No. / OTA No.: “unalaunisaay wianunawuiduduann OTA
o Room Type Code: 5¥igszinnviasin
o Room Number: isnaianviasiiuuniinwn
o Arrival Date: Suuanifadu
o Departure Date: Suiidiiviuaidaians (saoifluuilagiiv)
o Departure By: ?‘Tfar;j“l?j"a'm/wﬁfnmuﬁﬁmmstﬁﬂLmsi
o Balance: sanadmdaviainuiuduiidosasinge
o Group: szynasaadtilunuy Group Reservation
o Guest Company / Contract Name: u3¥wvusadeugiAeidas (615)
o Agent Name / Source Name: fafununisviaaiien viiauvasnisaas
o Request Check-Out: uaavaaruzinuanlagsavaatdaiansdnia'la

o Ready to Check-Out: sauzinuuawsausfiunsiiaiaisnsads

Cashier Audit

Room List Folio History Cashier Audit
History

Monthly List Wristbands List Return Deposit

In-House Due Out Deposit Request Group Due Out Y Fier 1-30f3

RR. Ref. No. RM.Type Code /

OTA Ref. Mo Original RM Type Code R9OM Guest Name Arrival Departure Departure By Balance Grou

™ M1103 02/02/2025 04/02/2025 Grou

=) s ) 525000 52500 Group- 5
& Oy & (% RRG2500006, CIG2500005 " N ol Group-QANAKA NAKA Tan oo 26570 O

= - e (& . SUPK 1103 02/02/2025 04/02/2025 Grou
O g NG 4 ,
= O & & e RR25000044, CI25000034 UK SUPERIORKING  CTOUP-QANAKA NAKA 1010 1200 U oha

= s SUPK 1106 02/0212025 04/02/2025 Grou
I's & L 3 RR25000044-1, C125000035 N roup-QANAKA NAKA 45
= < 2 250000441, C125000035 SUPK. SUPERIORKING ~ UrOUP-QANAKAN 10:10 12:00 50 qaz
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CS?;) Soras®ne

Folio History Cashier Audit Cashler Aucke Monthly List Wristbands List Return Deposit
History
inbouse oue out DeposicRaquest Group Due out .

oA Rt Ne. Criginal i Type Code oOM Group Contract Name, Source Name RequestCO  Readyto CO
=) =} £u %2 RRG2500006, CIG2500005 1 o o AlS Company limited
=) O & e RR25000044, C125000034 :HEE ::J‘E:mon NG gf;g;z:_m"f AIS Company limited
=) Q& & - RR25000044-1, (125000035 :ﬂz; ;L?ERIOR (NG g:’_;g’;;g.r{rf AlS Company limited

Note: wihilazuaavlanizasaaduuunguisadigatarsdluiuiiendu tadalviwilnonuinnisaisida

1enaulaatvilsed@nanin
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7. wiihaaun2aidias (Cashier Page)

Woriduiiatanals Cashier > Room List > In-House %a Due Out 1aansiian Select & Go 11f
fhuiullaninaa Cashier iialiniinouguazrinn1souey 9 MiAeadfun1sdu iy Msiiuvin
550550 A55u2sedu nsil&audta Folio uazmsdanisnisidatansduasuan

7.1 a1s&919 Folio T (Add New Folio)
Woﬁﬁuﬁ‘tﬁdm%naf'm Folio Musiiffasuilu Taandiszuuazashe Master Folio uay Extra Folio 1%
dnTudfidlafinsidaduagua
dumaunisvineu:
1. \fanilu + wiagse Folio v
New Folio azuaninivaruainuasninaa
v8an Folio Type
zu"fi'a Folio
tIla Show on GSA wnsadn1stii Folio ugnslu SORASO GSA Application
tfla Show on Online v1neadn1514 Folio ugavaau'lail

\&an Allow Charge winsiasn1slu Folio fisasiunisnsaitinviasiin vialdan Disallow
Charge vnlisiasn1s1uianga

8. 18an Save LAatiuina1sas e Folio
o L&an Cancel ynn'lisavn1sxsne

No U hAWN

PMS ¢ ~ G BB en 3 ﬁ
H Qe Vol mE e s ke @&
€ InHouse B tronster {-] Check-out ] Advance Post A eaycro @ Rename folio m it Bog 1tem posting FE; Fast Post
123 B O |= C125000028/ C125000028 - Anya JTH v
New Folio
Due-out: 24/03/2025 12:00 Room Type : GFB
Folio Type Folio Name
Check-In: 23/03/2025 19:25 Company :
) ) Package Package
I—-. Master Folio Extra Folio X +
FL25000069 0 FL25000070 0 Show On GSA HG Online
Allow Charge @ Disallow Charge
No. Posted RefNo. Q Transaction Total Amount &, ®
No result found
Save [ Cancel
Guest Balance Outstanding Balance Total Master Folio
B 0 B 0 Qs 0

Note: n158519 Folio tiutdutilumiaidan flavainszuuazas1e Master Folio uas Extra Folio 11

'
o

daTusidifiafinisidaduatua uagldaunsasshe Folio winldauanusaasnis
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7.2 a1sulaaudia Folio (Rename Folio)

Worduiiladmsuldaudauarinnisiianas Folio Midaudumas wiatelvidasansiaseidaunaysey
Folio 1lsatnvdntau Taarldviusruisatdan Rename Folio anawuysuuuaasninaa Cashier

o
o

AUNaUNITYINIIU:
1. 1&an Rename Folio anntuusuuu

2. SLUUATUEAINIUI6A1Y Rename nua1uauasniiig
3. syuuazuay Folio viviuauaswavil
4. Folio No.: ligusawdla'le aguaasviunaiaa Folio wintiu
5. Folio Name: sunsaudlals gldsnunsansantialni wiaudladiadnle
6. Ldan Save \Watfuvintia Folio T
7. dan Cancel vinn'lusiavnistiuvinnsiddaunday

ce ckocGE oo ko @
exdhengetog

& InHouse B tonster E] Check-out 7] Advance Post A earyco ) prnt 5 ttem posting —@ Fast Post

123 B O = 125000028/ C125000028 - Anya JTH v

Due-out: 24/03/2025 12:00 Room Type : GFB Rename

Check-In: 23/03/2025 19:25 Company iiid i

[k~ o Faiowr o Fesemen § ] - R

No. Posted RefNo. Q Transaction Total Amount &, Extra Folio
No result found Folia He Pl e
Package
(o
Guest Balance Outstanding Balance Total
B 0 B 0 [~ I 0

Note: WoAzuiiahalvintinouianisuazsildauda Folio ldayaindu Taa Folio No. ‘lisnunsawd‘lale
w6 Folio Name s&usaddian'le
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7.3 a1siiuiins1an1sg5snssu (Post Transaction)

Worduiiladmsuiuiingsnssuaslu Folio zasviasiiidan §5ns5ua1anINdvAIag A1LUSANS wagans
Au q Msavihse talinsBanAudunangnsadnaannisianwn

dumaunisvineu:

1. \&an Post iaitlauygsnssy
szuuazLandiinaa Post Transaction
\&an Folio Msasnsiiurinsianis

szu Amount 229550558 W3anafILaaMIEIuEN nnuna‘lanau Enter ialdiuiuluzag
Amount

5¢1 Reference No.

5¢1 Remark

\§an Post & Return wiatiuiinmansuartianiiaa

\§an Post & New uiaiiuiinsnanisuazdonvatluninaa Post Transaction
\§an Cancel wiatlavinaalaelaifuinsanis

W

00 NOWm

o 8 e o BN
H s Q@ OdokwmE-sils @&
€ InHouse B tanster £ checkout %] Advance Post K eayco @ Rename Folio = print & ttemposting B rostros
@ o~ - ]
123 9 O = } | C125000028/ CI25000028 - Anya JTH — . —
Due-out: 24/03/2025 12:00 Room Type : GFB
Business
Check-In: 23/03/2025 19:25 Company : Room Charge Restaurant Telephone Center.
E Master Folio Extra Folio Package >
FL25000069 0 FL25000070 0 FL25000071 1,000 Laundry Dcanr:f: Miscellaneous ~ Transportation Tips
No.  Posted RefNo. Q Transaction Total Amount & .
1 23/0312025 22:12 PS001 605 : Gift Shop 1,000 —— Extra person afeshop | Late crieckour | L2undry
Charge Gentlemen
Laundry Ladies  Limousine Local Call LocalCallNop': | Long/Distanice
Vat Call (
MAINTAINANC Manual Room Mini Bar Miscellaneous No Show )
E Charge S (Non Vat) Charge
Boersenii Package B Bk Post to Room Pressings
Complete Deposit Gentlemen
Guest Balance Outstanding Balance Total Package
B 1000 B 4,000 Qs 1,000
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E PMS
€ In-House _|:=‘_|
123 @ O =
Due-out: 24/03/2025 12:00
Check-In: 23/03/2025 19:25

Exchange Log

Transfer

r. Master Folio
FL25000069

No. Posted

1 23/03/2025 22:12

Guest Balance

B 1,000 B

Outstanding Balance

Advance Post #  Eyco

b neckout 7
~] = CI25000028/ C125000028 - Anya JTH

Room Type : GFB

& Rrename Folio

Q@ A\

= prm & em posting

v “ Fomet

605: Gift Shop

Post & Return Post & Next ‘ Cancel

Company
Extra Folio Package Folio *
o0 FL25000070 0 FL25000071 1,000

Package

RefNo. Q Transaction Total Amount &, Amount *

PS001 605 : Gift Shop 1,000 1,000
Ref No. *
PS002
Remark
Post gift shop transaction

Total Package
4,000 [ 2 1,000

€0 mEEe

sl o @

IFE,} Fast Post

Deposit Currency

1,000 ]

SNIENEN

21010 -

@
=l

Note: aisasaadaulvinilainan Folio gnsavnauiiuringianis iwsignstuviniie Folio anavinlviia
AnuaaatadauluasantAuiu
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7.4 asifuinsranisanuiy (Item Posting)

Wortuiladmsuiuinnanisdudmsausnisidig Folio zasuuniaanse wWalvausnnsgniiuiinatineg
an6aY WinIUFINTaAUMLAZIAaNRUAINLUY 53U UIU Lastiurinlaluasatfien tmungd1unsunis
A TdIana1a51an1s tdu Room Service, Minibar #3au3nisau 9 uadlsvusu

dumaunisvineu:

1. dan Item Posting :nnwuyauuy
sruUazLanIKUI6A19 Item Posting
WBanyiisianis annifussuuazuaasanisana ey
\§an Folio Aidasnisiiusinsanis
5¢1 Reference Bill No.
\dan'lanau + Wafindudl w3aszyduiuias
WRandidandruan (Radio Button) 3n1azanaiu Amount wia Percent
\fan Save Laifuiin Item Posting & Folio 2aduun
vdan Cancel win'lusiasn1siuvin

0 XNV AWM

" 4 VA o)
B e Q@ N #okimBE~ozsKR®
Sgtiog
€ InHouse B tanster E] Check-out 7] Advance Post A earyco @ RenameFolio = Print B rastrost
123 @ O |= ) | C125000028/ C125000028 - Anya JTH v “ e Bepodi Garrency
Due-out: 24/03/2025 12:00 Room Type : GFB
Check-In: 23/03/2025 19:25 Company : RoomCharge: | ‘Restaurant Telephane Bcu:\"[:s
B Master Folio Extra Folio Package
FI25000069 0.} 25000070 0:) FL2500007% 1,000 Laundry D(‘:]';‘f;: Miscellaneous ~ Transportation Tips
i Pl
No. Posted RefNo. Q Transaction Total Amount @; 2
i X r Balance —— Breakdown
1 23/03/2025 21:43 PS001 605 : Gift Shop 1,000 : Add On Eoriand Bt claNara  pfernoon Tea
Revenue Revenue
2 23/03/2025 21:48 PS002 605 : Gift Shop 1,000
3 23/03/2025 22:10 PS002 605 : Gift Shop -1,000
Business Busiiess, Business Cancellation
4 23/03/2025 22:11 123 700 : Cash Payment 1,000 : BREAKFAST || o ter- Others Center Center Printing Charge
Photocopy
i |
Chuchaiburi_U e ik DryCleaning  Dry Cleaning
Gentlemen Ladies
Early Checkin = =21 (:‘E(k o E""éi:’e‘k Exclusive Trans. Extra ABF
Guest Balance Outstanding Balance Total Master Folio
B 1,000 B 3,000 ° B 0
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Item Posting

Business Center
Printing

Gift Shop

Pressings Gentlemen

Laundry Ladies

Room No. Guest Name

Banquet

Dry Cleaning Gentlemen

Laundry Gentlemen

Pressings Ladies

Discount AMT @ Discount %

Laundry Ladies Item

Item

50101 Pant Suit (two-piece)
50102 Jacket

50103 Blouse (long-sleeved)
50104 Blouse (short-sleeved)
50105 Skirt (Long)

50106 Skirt (short)

50107 Pants

50108 Swimsuit

Version : 10.02
Last Updated : 14 August 2025
Author : QA Team

Business Center - Business Center

Others Photocopy

Dry Cleaning Ladies Early CheckIn 1

Laundry Ladies Mini Bar

Taxi Add On

Folio Ref Bill No. *

Extra Folio 0123456789

Unit Price Amount

120 120

80 160

60 60

55

60

55

60

Total Before Discount Total Discount Total Qty Total Amount
6

450

=
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Sorascdne

O

Version :
Last Update
Author :

10.02
d:
QA Team

14 August 2025

PMS Q@ N & o0 & -
.
€ In-House E Transfer E] Check-out 7] Advance Post K eayco Z Rename Folio =y Print ﬁ Item Posting ’E Fast Post
&) —~
123 @0 = CI25000028/ C125000028 - Anya JTH v payment pepost corrency
Due-out: 24/03/2025 12:00 Room Type : GFB
§ Business
Check-In: 23/03/2025 19:25 Company : All Room Charge Restaurant Telephone Center
r‘ Master Folio Extra Folio Package >
FL25000069 0 | FL25000070 428 | FL25000071 Laundry D(‘::'r";: Miscellaneous  Transportation Tips
i ”
No. Posted RefNo. Q Transaction Total Amount R,
) i Balance Bella N Breakdown
1 23/03/2025 13:48 HP25030027 501 : Laundry Ladies 428 Add On Forward et elaNara  afternoon Tea
Revenue i Revenue
i Business i : Foncthi
SREE usiness poi: usiness ancellation
Center - Others = Center Printing Charge
Photocopy
Chuchaiburi_U DryCleaning ~ Dry Cleaning
AT By Dot Gentlemen Ladies
Early Checkin ~ E2Y c‘"“k L E"”‘(’)ﬁ:’“k Exclusive Trans,  Extra ABF
Guest Balance Outstanding Balance Total Extra Folio
B 1428 B 3,428 ° B 428
Qs dl 'y Qs =2 a ¥ 3 .
NAIANNNITUUUUNANEUNFLIEUUIAEILLNI
=4 -
10. \Ran'lamau More Options
=3 - - o Py v U v =4 dl Qs =2
11. \8an View Detail szuuazudnaniinasnaasiaansanisniunn
v 1 = Qs =2
v v
12. ihavaguandmaasiaaaaadn1siunnan1snIu LY
P Q@ L Pow g Easika
SR
& In-House Transfer E} Check-out Advance Post A earyco @ Rename Folio =Y Print ﬁ Item Posting ([-E‘._ Fast Post
= = .
123 ) QO = 7 | C125000028/ 125000028 - Anya JTH v o P— P— Curtenty
Due-out: 24/03/2025 12:00 Room Type : GFB
Check-In: 23/03/2025 19:25 Company: Al RoomCharge ~ Restaurant Telephone Béf'nr;iis
r‘ Extra Folio Package Master Folio
-/ FL25000070 2,000 FL25000071 1,860 FL25000086 0 {aundgy D;r::igg: Miscellaneous || Transportation Tips
No. Posted RefNo. Q Transaction Total Amount @& ’)'
) i . Balance SeilalFiara Breakdown
1 23/03/2025 11:03 0000 203 : Mini Bar 4,500 : Add On Forward Banquet Afternoon Tea
Cuisine
P Revenue Revenue
2 23/03/2025 11:56 000 712:: Alipay -500 :
3 23/03/2025 11:56 001 703 : Amex Card -1,000 :
Business Business Business Cancellation
4 23/03/2025 11:56 002 705 : Diners Card -2,000 BREAKFAST . ter - Others Center Center Printing Charge
Photocopy
5 23/03/2025 13:48 HP25030027 501 : Laundry Ladies 428 D
6 23/03/2025 16:12 HP25030027 501 : Laundry Ladies 428
Day Use Discount DG'V O‘ea"'”g DWLCLE.“"'"Q
7 24/03/2025 17:35 000 1004 : Visa Advance -3,000 Enuemen adles
%% Re-Post
a View Detail
gy C:‘e‘k In Ea"éﬁ:'“k Exclusive Trans.  Extra ABF
Guest Balance Outstanding Balance Total Extra Folio % Edit Remark
B -140 B -2,000 Q= -2,bow
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Last Updated : 14 August 2025
Author : QA Team

View Detail

Room No. Guest Name Ref Bill No. Transaction

123 Anya JTH 0123456789 501 - Laundry Ladies
Item Code Item Name Unit Price

50101 Pant Suit (two-piece) 120
50102 Jacket 80
50103 Blouse (long-sleeved) 60

50104 Blouse (short-sleeved) 55

Net 363

Service 36

Vat 28

Discount Amount 23
Total Amount 428

Print Slip Cancel

13. winsiavnsANWAL Ldan Print Slip
14. \&an Cancel Waillantineng

Smart Soraso Hotel 1
99/24
Laundry Ladies

Posting No : Posting Date :
HP25030027 23/03/2025
Ref. No. : 0123456789  Posting by : KATAE QA
Room No. : 123 Guest Name : Anya JTH
Ttem Qty U-Price Amount
Pant Suit (two-piece) 1 120 120
Jacket 2 80 160
Blouse (long-sleeved) 1 60 60
Blouse (short-sleeved) 2 55 110
Sub Total 450
MNet 363
Service 36
VAT 28
Disc.Amt. 23
Grand Total 428

Note: amsasiasaulgnsadiia Folio uardnmududmiauinisnautiuiin wailasdumnufanainly
AsBaALAuLIY
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7.5 a1siiuninau (Fast Post)
Worduiladmsuiuinnanisgsnssulldovaravasnsaudu lainanunaiuavlsednaninluns
FanTansuLLAAN iy A1usANsAsUg Arsssulianouius wiausasildsindu msildanvans

wasluasaldeahalwwiinouarunsaiiurinar el satvsintananazaaal lua1svinanisiiay
1av
dumnaunisrinenu:

1. 1&an Fast Post annLuusuuu

N ~ [ w ﬁ
E{ PMS Qe Q P@L’;’m EN B%\S‘J -
Brhingeton
€ InHouse B reanser &) checkout 7 Advance Post K eryco @ Rename folio ) Print B  ttem Posting
123 B O = C125000028/ C125000028 - Anya JTH R Post Payment Deposit Currency
Due-out: 24/03/2025 12:00 Room Type : GFB
Check-In: 23/03/2025 19:25 Company: Al RoomCharge ~  Restaurant Telephone Bé‘::y"{if
B Extra Folio Package Master Folio )
ool 1,000 § FL25000071 1,860 ) FL25000008 3,000 Laundry D(’:":‘“gg: Miscellaneous  Transportation Tips
i b
No. Posted RefNo. Q Transaction Total Amount ﬂﬁ; 3
. " Balance o Breakdown
1 23/03/202511:03 0000 203 : Mini Bar 4,500 Add On Forward Banquet it Afternoon Tea
Revenue A Revenue
2 23/03/2025 11:56 000 712 Alipay 500
3 23/03/2025 11:56 001 703 : Amex Card 1,000
Business Qe Business Cancellation
4 23/03/2025 11:56 002 705 : Diners Card -2,000 BREAKFAST | Canter- Others Center Center Printing Charge
Photocopy
5 23/03/2025 13:48 HP25030027 501 : Laundry Ladies 428 >
6 23/03/2025 16:12 HP25030027 501 : Laundry Ladies -428
Chuchaiburi_U . . DryCleaning  Dry Cleaning
AT Oy Use Discount Gentlemen Ladies
Early Checkin = ""”k Ll '(y)f,:""k Exclusive Trans. Extra ABF
Guest Balance Outstanding Balance Total Extra Folio
B 580 B 1,000 -} 1,000

2. szuuazLanInine1g Fast Post
3. mnidan In-House Litdandidaniisiaonis:
o Group: dannauiiznwnlulsousy
o Party: \fan Party Booking Miinwnlulsousu
o Individual: \§ann15aaduuutdeniiinwnlulsousy
4. winidan Building Tii&anaasuaztuiisasns
5. 18an Retrieve szuuazugnnamsviasanudaulafiidansiuane
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Fast Post

Room Search

InHouse (@) Building Hotel A x Floor1 x| Floor2 v
Posting Information

Date Ref No. Default Folio Transaction Code
00000100825 Extra Folio - 202: Banquet
Unit Price Charge Amount

500

Remark

Fast Post Transactions Post To Grid

RoomNo.  Guest Name Child UnitPrice  Charge Amount
131 Sainam SSA 500
202 LUNA SMF 500
208 KIN POC 500

209 Tippa PA 500

TR R

6. s¢u Reference No.

7. \&an Default Folio Msiagnsiiutingsnssual

8. 1dan Transaction Code

9. s¢y QTY uag Unit Price szuuagAruiar Charge Amount TvidaTuila
10. szy Remark

11. \§an Post to Grid wiadiaa QTY uag Unit Price Tidunnvasiuanssiuans
12. 18an Clear wnsadnisavdayan1stiuvin

13. wnnsiavnsuala QTY wiasnAuaduvvias arunsassuminale

14. szuuazeruia Total QTY wag Total Amount :nnnnviaslvidn Tudic
15. \§an Post to Room iatfuvingsnssulidoviasiiidan

16. 1&an Cancel wnlisiasn15iuvin
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Version :
Last Updated :
Author :

Fast Post

Room Search

In House

Posting Information

Date

Remark

Fast Post Transactions

Post By : KATAE QA 15:43

@ Building

Hotel A ~ | Floor | x Floor1 x Foor2 x v

Ref No. Default Folio

00000100825 Extra Folio

Unit Price Charge Amount

500

Guest Name Child

Sainam SSA

LUNA SMF

KIN POC

Tippa PA

Unit Price

Transaction Code

202 : Banquet

FostTOSES

Charge Amount
500
500
500

500

i

; ~ [ 5t
Q@ D Eok@mBE«sks®
Exchange Log
€ InHouse B transter E]  checkou 7] Advance Post H  eyco @ Rename Folio ) Print [ tem posting B rosteon
3 par ] =
202 Bl Ol|= RR25000072/ C125000029 - LUNA SMF v _— - T
Due-out: 26/03/2025 12:00 Room Type : DLXT
Check-In: 23/03/2025 13:12 Company: All Room Charge Restaurant Telephone B(“j:::i?s
B Master Folio Extra Folio
125000073 4300} FLISON0074 500 Laundry [zi’gfgf Miscellaneous ~ Transportation Tips
v No.  Posted RefNo. Q Transaction Total Amount ®|”
3 Balance sela Nore Breakdown
v 1 23/03/2025 15:47 00000100825 202 : Banquet 500 : AddOn Forviard Biichet i A eon Tes
Revenue Revenue
Business
- Business ool Business Cancellation
Center - Others Center Printing Charge
Photocopy
Chuchaiburi_U DryCleaning  Dry Cleaning
AT DayUse Drscous Gentlemen Ladies
Early Check in E"”VC‘"E“‘ 1o h"éﬁ:‘““ Exclusive Trans. Extra ABF
Guest Balance Outstanding Balance Total Extra Folio
B 5000 B 500 Q= 500

Note: TUsanmagaurasuaznaasiangsnssuiidannaufiudunis Fast Post iiailasAutafiawaie

uazlvnisdaniAudugasasdunannnau
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7.6 nnslautinassnssu (Transfer Transaction)

WorduiiladmsuTaudragsnssuain Folio uileluedn Folio Maiinaniluaaluvasdeisunialidorias
au manggdunisuana laddane dhaarldIanaszninsnan wiadaassarldanatuilunsdizasnisaagiuy

nauusa Corporate Billing
dunaunisrinenu:
1. 1&an Transfer :nALuysIULY
2. szuuazuaay Folio au 9 2aviiadt@enAun1vaiIuaIIuadIniinaag

e o~ 8 > ﬁ
B ems Qe O # 0 I @ & «~ B & o
b Cashier
P 7 sawve || W wwes [ s B e
123 125000028/ C125000028 - Anya JTH i
eposit Currency
Due-out: 24/03/2025 12:00 Room Type : GFB
Check-In: 23/03/2025 19:25 Company: Al RoomCharge  Restaurant Telephone “::’:‘Zfs
B Master Folio Extra Folio Package >
! | FL25000069 0 | FL25000070 428 | FL25000071 1,000 Laundry Dr::r);{-( Miscellaneous  Transportation Tips
No.  Posted RefNo. Q Transaction Total Amount ® .,
. Balance
1 23/03/2025 13:48 HP25030027 501 : Laundry Ladies 428 : Add On Forward Banquet HZ‘L:P‘\::
Revenue e
Business Husiness Business Cancellation
BREAKFAST 2 Center
Center - Others Center Printing Charge
Photocopy
Chuchaiburi U " DryCleaning  Dry Cleaning
AT Dy Use Dacout Gentlemen Ladies
Early Checkin B c‘”“" In “”gi:‘e“ ExcluswveTrans.  Extra ABF
Guest Balance Outstanding Balance Total Extra Folio
B 1428 B 3,428 Qs 428

3. mnadadnsildsurias idanviasnmesuaiaitianinsne Change Room
4. 18an Select & Go Waldaniaydlni seuUATURAIVRINILARANIIAIUAIN
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Bl ems Qe O & 6 I @m B «~ B i e g
€ inHouse
- — 125000028/ - Anya JTH . C125000028/ - AnyaJTH
123 B Ol a ¥ 5000028 v ' 125000028 b
Due-out: 24/03/2025 12:00 Room Type : GFB Due-out: 24/03/2025 / 12:00 / Grand Family Suite with Balcony
Check-In: 23/03/2025 19:25 Company: Master Folio Extra Folio Package X
FL25000069 0 FL25000070 428 FL25000071 1,000
Master Folio Extra Folio Package x e ——————————
FL25000069 O e A28:) FL25000071 1.000 No.  Posted Ref No. Transaction Q Total Amount
No.  Posted RefNo. Q Transaction Total Amount
s | 23/03/2025 22:12 PS001 605 : Gift Shop 1.000
1 23/03/2025 13:48 HP25030027 501 : Laundry Ladies 428
Guest Balance Outstanding Balance Total Extra Folio Gk Balinek Total Package
B 1428 B 3,428 Q= 428 g 14275 B 1,000

5. 182n58M5EINTIUTRRINNT waIaINuwaLI9 (Drag & Drop) ‘il Folio wiawaslarame
6. 1&8an Full Amount tWafiufiunisiautne san1sgsnssnazgnlaulildy Folio daranie
7. wdan Cancel ymn'lisiasnisatiiunisea

Q@ D@ e w o @
€ InHouse
5 —~ C125000028/ - AnyaJTH RR25000084/ - Vivian QA
123 B O = )| (125000028 v 108 125000031 N
Due-out: 24/03/2025 12:00 Room Type : GFB Due-out: 24/03/2025 / 12:00 / Deluxe Pool Access Twin Bed
Check-In: 23/03/2025 19:25 Company : Master Folio Extra Folio x
FL25000077 1,000 FL25000078
Master Folio Extra Folio Package x —_—
FL25000069 0 FL25000070 428 FL25000071 1,000
v No.  Posted RefNo. Q Transaction Total Amount
v 1 23/03/20251348  HP25030027 501 :LaundryLadies 428
Cancel
Full Amount
Guest Balance Outstanding Balance Total Extra Folio Guest Balance Total Master Folio
B 1428 B 3,428 Qs a8 g 11000 B 1,000
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& InHouse

Guest Balance

Exchange Log

Outstanding Balance

1,000 B 3,000

Total Extra Folio

@ s

b

= —~ 125000028/ - Anya JTH
123 B O = ™ azsoooo2s
Due-out: 24/03/2025 12:00 Room Type : GFB
Check-In: 23/03/2025 19:25 Company
Master Folio Extra Folio Package
FL25000069 0 FL25000070 0 FL25000071 1,000
No.  Posted Ref No. O Transaction Total Amount
1 23/03/2025 13:48 HP25030027 501 ; Laundry Ladies 428
2 23/03/2025 16:12 HP25030027 501: Laundry Ladies

Q@ o & g Success
v Successfully
RR25000084/ - Vivian QA
108 CI25000031 v
Due-out: 24/03/2025 / 12:00 / Deluxe Pool Access Twin Bed
Master Folio Extra Folio %
FL25000077 573 FL25000078 0
No.  Posted Ref No. Transaction Q) Total Amount
1 23/03/2025 15:50 DP25030008 901 : Cash Deposit Apply 1,000
2 23/03/202516:12 HP25030027 501 : Laundry Ladies 428
Guest Balance Total Master Folio
B -5725 B -573

Note: nngsnssula'lasunisdhsudunamiagnani@nliua avlisnansaidanleifialdoulendu
Transfer.
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Version :
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Author :
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QA Team

W\anﬁuu‘l?jmwsuumanswmsmnssumr:To"Lai"Leﬁumsﬁwswl,ﬁu u,a“m“aoLﬂu‘num‘sﬁnnﬂuﬁnmulu"j’u
L enAuLviniu °uaa‘mmumlutwa“lwuumnmomswuanmao u,aui]aonummjaﬂuuﬂmﬁsnssumimmmﬂ

]

dumaunisvineu:
1. 1&8anlamau More Options

2. &an Void szuuaziansniianeleaziu Void mesiuainuadniinaa

Guest Balance Outstanding Balance

B 5860 B

Total Package

Qs

7,860

Early Check in

4,860

S Q@ Q
Rl
& In-House B rranster E] Check-out 7] Advance Post K earyco @ Rename Folio bml  print {&  item posting
123 BlO = C125000028/ C125000028 - Anya JTH v ——
Due-out: 24/03/2025 12:00 Room Type : GFB
Check-In: 23/03/2025 19:25 Company : Room Charge
r. Extra Folio Package
FL25000070 1,000 FL25000071 4,860 + S Damage
Yy Charge
No. Posted Ref No. Q Transaction Total Amount @, ,’
Balance
1 23/03/2025 09:57 0000 200 : Bella Nara Cuisine 4,000 Add On Focard
Revenue
2 23/03/2025 11:19 123 729 : Bank Transfer Outlet 40 [ et
3 23/03/2025 11:20 123 700 : Cash Payment -100
¢ Re-Post
o Business
4 23/03/2025 22:12 PS001 605 : Gift Shop 1,000 fenter - Others
}2 Void
? Edit Remark
— Day Use

Early Check In
1

o ~ [
g O | |m & =
ﬂ—E" Fast Post
Deposit Currency
Restaurant Telephone

Miscellaneous

Banquet

Business
Center
Photocopy

Discount

Early Check
Out

Transportation

Bella Nara
Cuisine

Business
Center Printing

Dry Cleaning
Gentlemen

Exclusive Trans,

Business
Center

Tips

Breakdown
Afternoon Tea
Revenue

Cancellation
Charge

Dry Cleaning
Ladies

Extra ABF

szuuavuane Folio Aigsnssugniiuvinly
szuuavusne Amount deiflusansinuasgsnssuiiu
seuuazudny Reference No. 2ad§5n55U1U

svu Remark \avanmauauadnis Void gsnssutl
\§an Void \iafiudunisanién

© 0N U AW

10 tdan Cancel vnliisagnissiiiunisea

2dav Folio, Amount uaz Reference No. Lisunsaualu'le

tdan Void szuuazuandninaiaweadu Void mivaiuaiiuadniinaa
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Author : QA Team
H e Qe L ®o Bk o @®
€ In-House E Transfer E] Check-out 7] Advance Post A eayoo @4 Rename Folio = Pt ET:I; Item Posting u__a Fast Post
123 B O = CI125000028/ C125000028 - Anya JTH v
Due-out: 24/03/2025 12:00 Room Type : GFB Void
Check-In: 23/03/2025 19:25 Company : 200 : Bella Nara Cuisine
r. Extra Folio Package 2 [ I
] o olio
FL25000070 1,000 FL25000071 4,860
Amount
1 23/03/2025 09:57 0000 200 : Bella Nara Cuisine 4,000
2 23/03/2025 11:19 123 729 : Bank Transfer Outlet -40 Ref No.
3 23/03/2025 11:20 123 700 : Cash Payment -100 [E]
4 23/03/2025 22:12 PS001 605 : Gift Shop 1,000 LT
Void Transaction Bella Nara Cuisine] [I]
=]
Guest Balance Outstanding Balance Total Package
B 5860 B 7,860 [~ 2 4,860

Note: n15 Void Hunssinfiunsitlisnansadaunduls lavinnns Void uah gsnssusiuazgnauaanain
szuyatvasuas ligunsadaule
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7.8 a1sifuiins1an1sluis (Re-Post)

Worduiiladmsuiuiingsnssulninasolunsaifigsnssuiudolilasunisdrsadusiuiu aansaladdu
gInssunduintuiudenduniaiunauninle g niunsualadafawaralunisiuin wiadilie
AsNERLLALAUDIFINTIN LA LA IR 195N T

o
o

3
AU UATITININIUL
.
=4 -
1. 1&8anlamau More Options
=4 9 v v U W (ﬁ i v
2. 3an Re-Post szuuazuandniinaawvaAu Re-Post nvsnuazadniiaa
B s Q@ n ook s @
G
& InHouse B rranster E} Check-out 7] Advance Post K earyco @ Rename Folio =) Print ﬁi Item Posting F[E_ Fast Post
@) — )
123 [ Q| = C125000028/ C125000028 - Anya JTH v Gaymesd ot Barency
Due-out: 24/03/2025 12:00 Room Type : GFB
Check-In: 23/03/2025 19:25 Company: Al Room Charge Restaurant Telephone B&‘Z'ﬁ"{‘:s
(B Extra Folio Package )
HooRn 7000 ) SRES——" 1,560 Laundry Dcah';f:; Miscellaneous  Transportation Tips
No.  Posted RefNo. Q Transaction Total Amount R
~ Balance Breakdown
1 23/03/2025 09:57 0000 200: Bella Nara Cuisine 4,000 3 Add On Forward Banquet Bella Nara AfarAban Toa
Revenue Cusine Revenue
2 23/03/2025 11:19 123 729 : Bank Transfer Outlet 40
3 23/03/2025 11:20 123 700 Cash Payment -100
=z Business iy Business Cancellation
4 23/03/2025 11:35 0000 200: Bella Nara Cuisine -4,000 : BREAKFAST o ter- Others Center Center Printing Charge
Photocopy
5 23/03/2025 11:43 1 202: Banquet 500 )
6 23/03/2025 22:12 PS001 605 : Gift Shop 1,000
B5sUE — DryCleaning  Dry Cleaning
Gentlemen Ladies
pechek i Ed”(ymc‘:‘“k Exclusive Trans. Extra ABF
Guest Balance Outstanding Balance Total Package S cditremark
B 2360 B 4,360 ° B 1,500

3. sruuazudnd Folio Mgsnssugniuiin’ly wazaunsail&aulads Folio Au'ls

4. szuuazuane Amount deiilusansinuacssnssuil glaousansaldauitnuduls Taanis
nsana1Tuundald numpad

5. szuuazuaay Reference No. fﬂoLﬂuummama"‘mﬁwaoﬁsnssu Bl usunsatl&auily
nuneRutni ladniugsnssuingn Re-Post

6. svy Remark & 15un1svin Re-Post gsnssuil
18an Post & Pay \Wafufunis Re-Post
8. 1dan Cancel ymn'lusasnsatiiunisea

™~
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Author : QA Team

Q@

7] Advance Post A eayco @ Rename Folio =)

C125000028/ CI25000028 - Anya JTH v

Room Type : GFB

Company :

1

PMS
€& InHouse E] Transfer g Check-out
123 F O =
Due-out: 24/03/2025 12:00
Check-In: 23/03/2025 19:25
r. Extra Folio Package
FL25000070 1,000 FL25000071
No.  Posted RefNo. Q
1 23/03/2025 09:57 0000
2 23/03/202511:19 123
3 23/03/2025 11:20 123
4 23/03/2025 11:35 0000
5 23/03/2025 11:43 1"
6 23/03/2025 22:12 PS001
Guest Balance Outstanding Balance
B 2360 B 4,360

Transaction Total Amount h ,’
200 : Bella Nara Cuisine 4,000
729 : Bank Transfer Outlet -40
700 : Cash Payment -100
200 : Bella Nara Cuisine -4,000
202 : Banquet 500
605 : Gift Shop 1,000
Total Package
Qs 1,360

nPourvgiEesk o @

Print 5 tem posting [‘[E“

Fast Post

Repost

Folio *

Package

Amount *
500

Ref No.
11

Remark

Re-post from ref no.1111 Banquet

Post & Pay ‘ Cancel J

Note: Tusaamagzausinmudu Juil uwaznaazndaaiovualvignsasnausiifiunis wialvnisiuinme
N5 UARDIATUAIU
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7.9 n15vi1 Rebate

Version :

Last Updated :

Author :

10.02

14 August 2025

QA Team

Worduiildamsuanidnanisgsnssuiigniiuiinliluiunaumin Taesunuiduiiagyin Rebate saviias
ANUIALVNATIIWIUEUAIFIATINLANLVINTY daddadivinTinsani@nunvdiuniananuauasgsnssu
giaunAVgNaaY LazdasnEIANNLNUE AT UTINNI9ATTLSU

o
o

dunaun15vinvIu;
1. 1&8anlamau More Options
2.

tdan Rebate szuuazuanIniinc1IwvAtY Rebate nivarualNuadniinaa

i

PMS

Cashier

Exchange Log

[.:ﬂ

10 [ O =
Due-out: 25/03/2025 12:00
Check-In: 22/03/2025 15:44

€& InHouse Transfer Z/  Advance Post Early C/O

C125000014/ C125000014 - Mali MA

Room Type : DLXPACCTWN
Company :

Extra Folio

I—. Master Folio
5,790 FL25000036

FL25000035 160

Guest Balance

B 5950 B

Outstanding Balance

16,190

ﬁ Rename Folio

No. Posted RefNo. Q Transaction Total Amount
1 22/03/2025 10:04 110 100 : Room Charge 4,600
2 22/03/2025 10:04 110 103 : Extra Bed 400
3 22/03/2025 14:07 HP25030011 605 : Gift Shop 30
4 22/03/2025 17:28 HP25030017 605 : Gift Shop 90
5 22/03/2025 17:28 HP25030018 605 : Gift Shop %0
6 22/03/2025 17:28 HP25030019 605 : Gift Shop £
7 22/03/2025 17:28 HP25030020 605 : Gift Shop 20
8 23/03/2025 10:04 110 ABF : BREAKFAST 400

Total Master Folio

Q@ s

Eﬁi Item Posting

Payment

Room Charge

Damage
Laundry oo
I@. »
2 v
Balance
$ Add On Forward
X Revenue
Business
B e enter - Others
S0 Re-Post
% Rebate Day Use
=l Adjust
E : I
_a View Detail .ar\yc(heckm

o
¢

Miscellaneous

Banquet

Business
Center
Photocopy

Discount

Early Check
out

® O I g B e
Deposit Currency
Restaurant Telephone

Transportation

Bella Nara
Cuisine

Business
Center Printing

Dry Cleaning
Gentlemen

Exclusive Trans.

B e & &
Business

Center )
Tips

Breakdown
Afternoon Tea
Revenue

Cancellation
Charge

Dry Cleaning
Ladies

Extra ABF

h W

ivdaly numpad wsisaaisyyleasaslaitAudinumuduby

s¢14 Remark &115un151i1 Rebate
&an Rebate dafufunisvinsanis

tdan Cancel vnliisagnissiiiunisea

szuuazuand Folio igsnssugniiuiin'ly waglisnansawl&auiily Folio Au'ls
szuuazudnd Amount duiiluaansinuadgsnssu glaviusnunsaudlairnuldulslaansanal

szuuazudnd Reference No. duiilununaiauaisdeaasgsnssy uaslianusaudlale
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PMS 1\ ~ i B8 e % &
B Q@ D ®o ko siko @
& In-House E] Transfer E] Check-out {,//l Advance Post K earyco ﬁ Rename Folio =) Print ET:A‘ Item Posting Tla Fast Post
10 B Ol = C125000014/ C125000014 - Mali MA v
Due-out: 25/03/2025 12:00 Room Type : DLXPACCTWN Rebate
Check-In: 22/03/2025 15:44 Company : 605 : Gift Shop
. Master Folio Extra Folio . [ l
E 1 olio
FL25000035 5790 FL25000036 160
No. Posted RefNo. Q Transaction Total Amount h ‘("
Amount *
1 22/03/2025 10:04 110 100 : Room Charge 4,600 : 30
2 22/03/2025 10:04 110 103 : Extra Bed 400 : Ref No.
3 22/03/2025 14:07 HP25030011 605 : Gift Shop 30 : @
4 22/03/2025 17:28 HP25030017 605 : Gift Shop % Remanct
= Rebeat 30 bahq
5 22/03/2025 17:28 HP25030018 605 : Gift Shop £ :
6 22/03/2025 17:28 HP25030019 605 : Gift Shop %0 :
7 22/0312025 17:28 HP25030020 605 : Gift Shop 9 : S
8 23/03/2025 10:04 110 ABF : BREAKFAST 400 : S
Guest Balance Outstanding Balance Total Master Folio
B 5950 B 16,190 Qs 5,790

Note: AmisamadauinwIuiuLaIgInssutaunauatiiunis uasasadaulvinulainaan Rebate LiiAu
Iuniuvinli a1svin Rebate (flunisulfaundasansuazliianunsatdaunau'le
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7.10 n1suU5us1anns (Adjust)

Worduiilddmsudsuldaunanisgsnssuiigniiuvintilutunaumih Tasirnuduidsusrunsawindu
wauni Wiamnanhhnwdwdnls awiuudlutafenaiaviadfuudnsdendudundenis
asIaday Wialu Folio waastiuiinnienisiiuigneasuasiiuaie

dunaunisvineu:
1. 1&8anlamau More Options
2. 18an Adjust szuvazuagasnmingeleddu Adjust mesuuIuaIniinag

2 . J ~ [ B ﬁ
H s Q@ o0 PormE-s ks &
fxchangetog
& InHouse B tanster B Check-out 7] Advance Post A enyco @ Rename Folio @ Print [MEh Item Posting @ Fast Post
& = ; '
110 g QO = CI25000014/ C125000014 - Mali MA v — Besesic i
Due-out: 25/03/2025 12:00 Room Type : DLXPACCTWN
Check-In: 22/03/2025 15:44 Company : Room Charge Restaurant Telephone Bcuzl‘"i_fs
F Master Folio Extra Folio >
FL25000035 10,860  FL25000036 160 Laundry D;":fs: Miscellaneous  Transportation Tips
»
No. Posted RefNo. Q Transaction Total Amount &,
. Balance Breakdown
1 22/03/2025 10:04 110 100 : Room Charge 4,600 D Add On Forward Banquet ”z"" ‘T:""" Afternoon Tea
Revenue e Revenue
2 22/03/2025 10:04 110 103 : Extra Bed 400
3 22/03/2025 14:07 HP25030011 605 : Gift Shop 30
Business Pusiness Business Cancellation
4 22/03/2025 17:28 HP25030017 605 : Gift Shop 90 - BREAKFAST . ter- Others ph(;l’;‘;'py Center Printing Charge
5 22/03/2025 17:28 HP25030018 605 : Gift Shop %0 B et >
6 22/03/202517:28 HP25030019 605 : Gift Shop % =
== Rebat
2 revate Bagiiee oot DGly Cleaning DlyL(I:dnmg
7 22/03/2025 17:28 HP25030020 605 : Gift Shop 90 eiemen s
= Adjust
8 23/03/2025 10:04 110 ABF : BREAKFAST 400
9 23/03/2025 12:19 HP25030011 605 : Gift Shop 30 @ viewoeui EarlyCheckIn  Early Check
o : Lo Exclusive Trans, Extra ABF
Guest Balance Outstanding Balance Total Master Folio =
3 Edit Remark
B 11,020 B 16,260 ° B 10

w

szuuazuang Folio Agsnssugniiuiinly uaglisunsaldauilu Folio Au'le

seuuazuEany Amount uavgsnssy Hldvusrusana ladunulduls Teansanealniniald
numpad

5. svuuazuany Reference No. duifluvanaiauatodonasasnssy waglisnansawdlale

6. 5¢u Remark s uiunsdsusranis

7. \dan Adjust wiafufunisd¥usanis

8. 1dan Cancel ymn'lisdavnsatiiunisea

>
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B e Q@ L ®PolEEesike @
& InHouse B ranster B creckout 7] Advance Post K eryco @ Rename Folio ) rint B item Posting B rostrost
110 Bl O = J | C125000014/ C125000014 - Mali MA v
Due-out: 25/03/2025 12:00 Room Type : DLXPACCTWN Adjust
Check-In: 22/03/2025 15:44 Company : 605 : Gift Shop
Master Folio Extra Folio - I
B i Folio
FL25000035 10,860 FL25000036 160
No. Posted Ref No. Q Transaction Total Amount m ”
Amount *
1 22/03/2025 10:04 110 100 : Room Charge 4,600 : 100
2 22/03/2025 10:04 110 103 : Extra Bed 400 : Ref No.
3 22/03/2025 14:07 HP25030011 605 : Gift Shop 30
4 22/03/2025 17:28 HP25030017 605 : Gift Shop % Remark ™
Adjust from 90 baht to 100 baht]
5 22/03/202517:28 HP25030018 605 : Gift Shop 90
6 22/03/2025 17:28 HP25030019 605 : Gift Shop 9% :
7 22/03/2025 17:28 HP25030020 605 : Gift Shop % : P
. =
8 23/03/2025 10:04 110 ABF : BREAKFAST 400 3
9 23/03/2025 12:19 HP25030011 605 : Gift Shop 30
Guest Balance Outstanding Balance Total Master Folio
B 11,020 B 16,260 Qs 10,860

Note: amisamagaudnnuliuiannauvinnisliusanis wavanagauviunilainnsldaunlasgnsag
Wiavannnsdsusmanisfailunsuldsuundasansuayligusataundu'le
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7.11 n1saudu (Refund)

Worduiildamsududuanngsnssududadt Taavildazgldlunsdduananidnnisaas tussasainig
iwn wiafidanadlasuldwindirduudiuniarivina wuduindusrusactiluuesrundatduinuiu
duatfuulaunauaslsisutazinuusulainiau

o
o

dunaunisiineu:
1.
2.

t8an'lamau More Options
18an Refund szuvasuaavissiannisauliu wazaladousadtdandssinnisagnig

3. szuuaznaaIntnevlvAtu Refund niveuainzadniinaa

H ews Q@ }?6;"’]1—5“3&:&5
€ InHouse B veanster B onea 7 R ey @ Rename Folio it 65 tem Posting B rose
1123 |@| Q| |= RR25000061/ C125000027 - Vivian VI v {4 - begoiki | Burreny
Due-out: 26/03/2025 12:00 Room Type : BQR
Busi
Check-In: 23/03/2025 11:36 Company Al Room Cha festhurant Toep pothy
E Master Folio Extra Folio
FLE000065 3500 FL25000067 L) Laundry ”C‘:‘T‘;" Miscellaneous tat Tips
No. Posted RefNo. Q Transaction Total Amount [-Yid
1 23/03/2025 11:36 DP25030007 9007 : Bank Transfer Deposit Apply 1,000 n Add On Banquet BC(‘ENﬂ’
23/03/2025 17:07 Nz 100: Room Charge 4,00 B e
24/03/2025 17:07 123 ABF : BREAKFAST 400 =
tRemark
@ Business = Bus! Cancellation
enter - Others oy Center P 9 Charg
= R
5 DryCleaning  Dry«
Discount Gentl t Ladi
e dlusiveTrans.  Extra ABF
Guest Balance Outstanding Balanc Total Master Folio
B 3500 B 12,500 ° B
Q@ Po g w8 i @ ﬁ_'
Exchange Log
€ Indouse B wanst g v 7 Advance Post H o eayoo @ rename oo =l [ B rastrost
1123 [ O = RR25000061/ C125000027 - Vivian VI v
Due-out: 26/03/2025 12:00 Room Type : BQR payRetun | AMEXCord ank T P
Refu Refund sl fefund
Check-In: 23/03/2025 11:36 Company
[ Maserrolo Extra Folio "
FL25000066 4,000 FL25000067 L]
. = . Di 4 B C Master Card
No.  Posted RefNo. O Transaction Total Amount [ it Rel f ctoms o
1 2310342025 1136 DP25030007 9007 : Bank Transfer Deposit Apply 1,000
2 2310372025 17:07 13 00 : Room Charge 4,100
Pay v d WeChat Pay
. _ Refund Refun Refund
24/03/2025 17:07 123 ABF : BREAKFAS 400
4 24/03/2025 1455 123 909 : Deposit Refund 500
Guest Balance Outstanding Balance Total Master Folio
B 4000 B 13,000 Q= 4,000
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5¢1 Reference No. &1115un151i1 Refund
s¢1y Remark & wiunisaudu
18an Refund (Wafdudunisauliu

Version : 10.02
Last Updated : 14 August 2025
Author : QA Team

szuuazuand Folio Migsnssugniiuvin’ly wazlisnunsail&aulds Folio Au'ls
seuugLEany Amount ua9gsnssu &usatdlsuirwnuldulalaansanaiuninialad numpad

o wintdan Refund & ABB ssuuaz&s1y ABB uasiiuinnssuiunis
o mnidan Refund & Receipt syuuazfinwluadasuduiuinaziiuvinassuiunis

tdan Cancel vnnliisagnissiiunisea

[ ~ o ﬁ
H o oems Q@ " Rokm B8k e &
Cashier Exchange Log
€ intouse B onst Checkont 7 avancerost | K| tyco | [ Renamefolo W pan B emposing [ rastron
1123 Q= } ) RR25000061/ C125000027 - Vivian VI v
Due-out: 26/03/2025 12:00 Room Type : BQR Refund
Check-In: 23/03/2025 11:36 Company : 9007 : Bank Transfer Deposit
R [ Masterraiio Extra Folio H Apply [ l
FL25000066 3,500 FL25000067 o Foll
ol
113 Amount *
1 23/03/2025 11:36 DP25030007 9007 : Bank Transfer Deposit Apply -1,000
1,000
2 23/03/2025 17:07 1na 100 : Room Charge 4,100
RefNo.*
3 24/03/2025 17:07 123 ABF : BREAKFAST 400
0000 7
Remark
ok = = @
=
Guest Balance Outstanding Balance Total Master Folio
B 3500 B 12,500 (- 2 3,500
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Author :
7.12 ansantaniuwindn (Cancel Deposit)

Wonﬁuu‘hjmmnumanﬁsnﬁuLoumm warausaldnulsianeisiaisusulad Non-VAT Policy
winthu talnsand@adwiadnduldaunisdenduazdunaunisnisiduaas Tsousy

dumaunisvineu:
1. 1&8anlamau More Options
2. 1&an Cancel Deposit szuuazuaaIniingaweA1u Cancel Deposit MydIuADINUNRA

3 S pre
H e ae@ Eolwm@o 8¢
Eenclon
& RoomStatus B trnster B Check-out 7] Advance Post R eayco @ Rename Folio = e B emPosting @ Fast Post
2301 Bl O = RR#2500455/ C1#2507467 - Andriana Deen v sy - Ciriy
Due-out: 06/08/2025 12:00 Room Type : PTW
Food &
Check-In: 05/08/2025 20:00 Company : Smartfinder Al Room Pichal Laundry Miscellaneous
g
l_ Master Extra Deposit
FL#2522397 -10,000.00 FL#2522398 0.00 FL#2522399 0.00 Transportation vwﬁ’;"“’v‘:m Commissions Tips Room - Others
»
No. Posted RefNo. Q Transaction Total Amount R,
o Airport Accommodatio Upgrade
05/08/2025 20:00 DP25080002 9900 : Cash (Apply-803) -10,000.00 ABF ABFWALK il Accommodatio
“ n
Canceled : No Show Selling
Charge By ARF Charge Garbage
= R
Tour Desk
fonthly Rental Breakfast Room Service Laundry (Lady)
= P
Pressing . Early Check e
sentemany (Gentleman) Pressing (Lady) Out Earty'Checkin
Guest Balance Total Master
B -10,000.00 (-} -10,000.00

szuuazuang Folio Agsnssudusindngniiuiinly uaglisunsaudla'ls
seuugnany Amount uaggsnssuiulindn wasligrunsauwdla'le

s¢1y Remark & niunisant&niduiinan

\§an Cancel Deposit iafiudunisanién

vdan Cancel wn'liisiagn1saLiiunisea

No U AW
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H s Q@ towmEosiko@
& RoomStatus B toanster B cheaont 7] Advence Post Al eyco @ Rename Foiic m  print B ttem posting E:“ Fast Post
2301 @ QO = 73 | RR#2500455/ C1#2507467 - Andriana Deen v
Due-out: 06/08/2025 12:00 Room Type : PTW Cancel Deposit
Check-In: 05/08/2025 20:00 Company : Smartfinder 9900 : Cash (Apply-803)
[ | Master Extra Deposit v S I I
FL#2522397 -10,000.00  FL#2522398 0.00 FL#2522399 0.00
e — N E] @ @
Amount
1 05/08/2025 20:00 DP25080002 9900 : Cash (Apply-803) -10,000.00 10,
Ren
’ @
o]
Guest Balance Total Master
B -10,000.00 Qs -10,000.00

Note: nssifiunisiiazanidngsnssudusiandnaalsulauea Non-VAT uaz'bisnansadaundu'ls Tise

aragauliiiiulainnsanidndluldeuuTaunauasTssusunausdiifiunig
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7.13 n1suntdansnanisadnsyiiu (Cancel Payment)

W\anﬁuu‘l?jmwsuuman‘num‘sﬁws“wu wardusaldulsianesiaiseusulad Non-VAT Policy
wihilu Walvimsani@nnanistissldudanasaasiunissernmBuazdunaunionisiduaas lsousu
Taavhlilasldidaudludafianaialunishsuiduvdadaundunisiissdu aalsdtadivuaaasnsiiod
wuy Non-VAT

duaaunisvineu:
1. 8an'lamau More Options
2. 1&an Cancel Payment szuuazuaaaniingnowvddu Cancel Payment vvduunuaniinag

B e Q@ NE ol E ek @
SEmEto
& InHouse B tonster E] Check-out 7] Advance Post A eayco @ Rename Folio m  Print [ emposting T[f; Fast Post
2301 B O = RR#2500455/ C1#2507467 - Andriana Deen v _ —_— pr—
Due-out: 06/08/2025 12:00 Room Type : PTW
Bank Transf
Check-In: 05/08/2025 20:00 Company : Smartfinder Al CashPayment  Credit Card Paymert | City Ledger
[ e Extra Deposit —
FL#2522397 000 FL#2522398 000 FL#2522399 0.00 compmieotny | veie Forward
Payment
No. Posted RefNo. Q Transaction Total Amount R,
: Balance e .
1 05/08/2025 20:00 DP25080002 9900 : Cash (Apply-803) -10,000.00 : Forward Bank Transfer Bﬂ"‘k“’f)"s o 9“"“;;“ € | Cash Payment
Payment >
2 05/08/2025 20:09 DP25080002 9900 : Cash (Apply-803) 10,000.00 :
3 05/08/2025 20:17 0000 203 : Room Service 8,000.00 S
i RO 55 S0 Cash PaenE JEro— n Cityledger  Complimentary  JCB Card Master Card  UnionPay Card
B o
o Voucher
Guest Balance Total Master
B 0.00 -} 0.00

szuuazuand Folio igsnssunisznseidugniiuiin’ly waglisnansawdlale
seuugUEanY Amount uavgsnssuN1saseiu uagligunsanalale

s¢14 Remark & wniunisani@nsianisadnseidu

\§an Cancel Payment iiaffusiunisanidnsanis

t8an Cancel vn'lusiasnisentiiunisea

No v kAW
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Pﬁ PMS

Cashier

€ InHouse

2301 B

B Master
FL#2522397

Exchange Log

O =

Due-out: 06/08/2025 12:00
Check-In: 05/08/2025 20:00

Extra
0.00 FL#2522398

No.
1

2

Guest Balance

B

Posted

05/08/2025 20:00
05/08/2025 20:09
05/08/2025 20:17

05/08/2025 20:17

0.00

RefNo. Q
DP25080002
DP25080002
0000

2301

Advance Post p |

Early C/O

RR#2500455/ C1#2507467 - Andriana Deen

Room Type : PTW
Company : Smartfinder

Deposit
000 FL#2522399

Transaction

9900 : Cash (Apply-803)

9900 Cash (Apply-803)

203 : Room Service

900 : Cash Payment

& renameFolio

0.00

Total Amount
-10,000.00
10,000.00
8,000.00

-8,000.00

Total Master

Qs

Q@

tolkmbE~sko@
B restront
Cancel Payment
900 : Cash Pay I |
Folio *
Amount @ @ @
Remark ¢ @ E] @
Cancel Payment 13082025 = = @

Cancel Payment

Cancel

° a

Note: nsantdnsianisiiszidusnansavinlaanizanalsulauna Non-VAT winifu uazdasiifiunis

walagligusadaundu'le
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7.14 nsunlavunawia (Edit Remark)

Worduiiladmsuualy Remark 229550551 Tae Remark MgauAluuaiasudnouuanasgsnssumusa
Folio MtAen2iay g nsuiAndAagung vunauaiitar nianaasdaaiuiduiisidunissantiudy
nIansadEdu

dumaunisvineu:
1. 1&8anlamau More Options
t8an Edit Remark szuuasuaasntingawvAdu Edit Remark nvsruazasniinaa
seydamnulnidiniu Remark wiaua lutannuiau
\§an Save wiaurinnisudla
t&an Cancel yn'lusasnisatiiunisea

vihwn

B ranster B owdkon T avemerw K weyoo @ RenameFoiio ) erim B nemposing B restron
123 g Q| = CI125000028/ CI25000028 - Anya JTH v Ce— Beacet S
Due-out: 24/03/2025 12:00 Room Type : GFB
Check-In: 23/03/2025 19:25 Company : Al RoomCharge  Restaurant Telephone
B Master Folio Extra Folio Package )
FL25000069 0 FL25000070 0 FL25000071 1,000 o Damage AT E— i
»
No. Posted RefNo. O Transaction Total Amount R,
1 2310312025 22:12 PS001 605 : Gift Shop 1,000 - AddOn ai\a Nar:
uisine
B et
Busi ancellatios
Center Printing Charge
B v
= >
- ing
= Day Use Di
Early Checkin  Early Checkin - Early Ch Exclusive Trans.  Extra ABI
Guest Balance Outstanding Balance Total Package
B 1,000 B 4,000 Qs 1,000

PMS Q o ¥ Ik EN % ﬁ
@ 1@ o s & o @
Cashier Exchange Log
€ intouse B tanster B oneckout 7 Advance post H ey B Rename Folio ml P BR  temposting B rostpon
123 3O =2 C125000028/ C125000028 - Anya JTH v
Due-out: 24/03/2025 12:00 Room Type : GFB
Check-In: 23/03/2025 19:25 Company
© Master Folio Extra Folio Package tide
FL25000069 0 FL25000070 0 FL25000071 1,000 =
°
No. Posted RefNo. Q Transaction Total Amount ® °®
1 2310372025 22:12 PS001 605 Gift Shop 1,000
Save C
Guest Balance Outstanding Balance Total Package
B 1000 B 4,000 (- 1,000
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7.15 asniunssnssusuwiaan (Print Deposit)

W\anﬁuu‘l?jmwsuwuwmnﬁm\muﬂznl,waLm.lLﬂuvianmumaaan'ﬂmwmﬂu"luLa‘sa Taadldan Print
Deposit a”uammw\vmaﬁsnssumLaamﬂumsnummaumm mmaanﬁsnswﬂsvmmau fidaniiay
Bigusaladeu’le Lwa‘lmm‘lmmmswuwLawvﬁsn‘ssﬁuwumamnnmammuu

dumaunisvineu:
1. 18anlamau More Options uugsnssuLIUNAAN
2. L&an Print Deposit
3. szuuazuaad'lWa Deposit MiAenasdugsnssuiidan

0 oeaon  F rswnceres | W wmoo | B remero

08 B O =
Due-out: 24/03/2025 12:00
Check-In: 23/03/2025 15:50

RR25000084/ C125000031 - Vivian QA
Room Type : DLXPACCTWN
Company

Extra Folio

R Masterfolio

FL25000077 41,000 FL25000078 a8

No.  Posted

RefNo. Q

23/03/2025 1550

23/03/2025 16:12

23/03/2025 17:20 HP25030027 501 : Laundry Ladies

Exclusive Trans Extra ABF

4,000

ﬁmfwﬁ'na / Smart Finder Co., Ltd.
0 i
3 n ] .
9 n | -
T
Tuuduiiidusind / Deposit Invoice
Name : Vivian QA

Room : 108
Reference No. :

Print by : KATAE QA
Print Tme : 10/08/2025 17:24

RR25000084/CI25000031 Arrival-Departure : 23/03/2025-24/03/2025

Description Time Payment type

Cash Deposit Apply

Amount Receiver
Deposit
Total

23/03/2025 15:50 1,000

1,000

Wanna Wang

Account Information
Bank name :

Bank Account No. :
Telephone :

Note :
TF @Checked-in, Depost on 23/03/2025 #1,000.00 Deposit

Receiver
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7.16 n1siiuvinalvniiin (Advance Post)
WeAduiilddusutiuvinsanisgsnssuareminluiunda ldannjuilaaniu tlaliaunsaasaldanaisag
Anduluauaa'le 1y Arviaswn ausasuiinina wiausasrigadnualialonin Taaazgaiiuvinaslu

Folio aavuandrnsuiuda’ld
dunaunisrinenu:
1. 1&an Advance Post anaLuyauuu
2. szuuazudaIniineny Advance Post 1atasuanagsnssuivniuatagiadil :Iudigsnssuiniinue
Tidnsuiudaly

- e
H e Q@ o ¥ i w B il @
i
€ InHouse 5] 8 « 4 = m st B&  ttemposting B rstron
1123 Q= RR25000061/ CI25000027 - Vivian VI v Pagenent Dripiisit P
Due-out: 26/03/2025 12:00 Room Type : BQR
Business
Check-In: 23/03/2025 11:36 Company : All Room Charge Restaurant Telephone ;:[;
Y [y Extra Folio
FL23000006 -1.000  FL25000067 o Laundry U”'“‘";,C Miscellaneous ~ Transportation Tips
Charge
No.  Posted RefNo. Q Transaction Total Amount R,
1 23/03/2025 11:36 DP25030007 9007 : Bank Transfer Deposit Apply 1,000 Add On Banquet H;‘\a:ﬁm
visine
Busin Business q i
A usiness ot Business Cancellation
Center - Others Center Printing Charge
Photocopy
Chuchaiburi_U o o Dry Cleaning Dry Cleaning
Day e Dlacount Gentlemen Ladies
EarlyCheckIn  Early Che
Early Check in ’“"’(f'“”“ *“”zt;’“" Exclusive Trans. Extra ABF
Guest Balance Outstanding Balance Total Master Folio
B 1,000 B 12,500 Qs -1,000

\@ansunsasnIsuTisiagns vialdanioviua
vdan Confirm waluvinsnanisginssutlan’ludy Folio uaswias
t8an Cancel wn'lisasnisatiiunisuazianineg
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Advance Post

Tran Code
Tran Name

23/03/2025  OPEN Master Folio 100 1 4,100
Room Charge

ABF
24/03/2025 OPEN Master Folio BREAKFAST 2 ABF for 2 Adult

Post Date Rate Code  Market Segment  Folio Type Disc.%  Disc. Amount  Total Charge  Remark

100

24/03/2025 OPEN Master Folio Room Charge

- ABF

25/03/2025  OPEN Master Folio  poraencr ABF for 2 Adult
100

Room Charge

ABF
BREAKFAST

25/03/2025  OPEN Master Folio

26/03/2025  OPEN Master Folio ABF for 2 Adult

Sance!

Note: g3nssuazgniiuiinaelu Folio Muanvatluniinene Advance Post taua Tilsaamasauiuiiuay

A

Folio vignsiagnaufiudu iialvidlddragnasioydluuiidelaly
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7.17 nmsvdaananauniviua (Early C/O — Early Check Out)
Wortuilddmsudaasuannauiudaaididivualy Wialdeu ssuvazgduanissuilaun

FfuTeadnTuld Slnaaldanaiieias (619) wasildausganuraasuanlvazviaunsidaiasnau
ANnua

dunaunisvineu:
1. 1&an Early C/O anniluusuuu
2. szuuazvinAstiuvinsansasassuaasiasiunadn Tulid wazdmaaaasinlviuasad

i

€ InHouse B transter B e b7 B fostron

108 3 Ol =2 RR25000084/ C125000031 - Vivian QA v Hayment Sepadi Eiivensy

Due-out: 24/03/2025 12:00 Room Type : DLXPACCTWN
Check-In: 23/03/2025 15:50 Company: Al Room Charge Restaurant Telephone B:s:::i”
(&) Master Folio Extra Folio >
PLEOSTY. ;1,000 FL25000078 428 Laundry Demage Miscellaneous  Transportation Tips
Charge
No.  Posted RefNo. Q Transaction Total Amount R,
I . . Balance Sailan Breakdown
1 23/03/2025 15:50 DP25030008 901 : Cash Deposit Apply -1,000 H Add On Forward Banquet P "v ARernoon Tea
Revenue sl Reverue
2 23/03/2025 16:12 HP25030027 501 : Laundry Ladies 421
3 23/03/2025 17:20 HP25030027 501 : Laundry Ladies 428
Busines Business biiines
BREAKFAST e Center e
Center - Others Center Printing
Photocopy 9
huchaiburi_U Dry Cleani Dry Clea
Chuchaiou By Usa bl Dry Cleaning  Dry Cleaning
AT Gentlemen Ladies
EarlyCheckin ~ Carly Checkin | Early (:“‘“ Exclusive Trans. Extra ABF
1 u
Guest Balance Outstanding Balance Total Master Folio
B 573 B 4,000 © s -1,000

ae ko aEacko @

€ Intouse B transter B checkou 7 Advance Post A anyco @ rename folio ) o ltem Posting B rsteon
108 9O |= RR25000084/ CI25000031 - Vivian QA v i payment — S
Due-out: 24/03/2025 12:00 Room Type : DLXPACCTWN
Check-In: 23/03/2025 15:50 Company: Al RoomCharge  Restaurant Telephone bé'::::s(
B Master Folio Extra Folio )
FL25000077 4,000 FL25000078 428 Laundry Damage Miscellaneous ~ Transportation Tips
Charge
N
No.  Posted RefNo. Q Transaction Total Amount R,
N 3 Balance e Breakdown
1 23/03/2025 00:00 108 100: Room Charge 4,600 : Add On Forward Banquet prii Afternoon Tea
Revenue = Revenue
2 23/03/2025 15:50 DP25030008 901 : Cash Deposit Apply 1,000
3 23/03/2025 16112 HP25030027 501 : Laundry Ladies 428
Business Biness Business Cancelfation
4 23/03/2025 17:20 HP25030027 501 : Laundry Ladies 428 BREAKFAST | o/ ver- Others Center Center Printing Charge
Photocopy 9
5 24/03/2025 00:00 108 ABF : BREAKFAST 400 : )
Chuchaiburi_U ” DryCleaning  Dry Cleaning
AT Day ise REscon Gentlemen Ladies
EarlyCheckin = E2rly Checkin Early Check £, clusive Trans. Extra ABF
1 Out
Guest Balance Outstanding Balance Total Master Folio
B 4428 B 4,000 (- I 4,000
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7.18 n1s21szidunuuéian (Single Payment)

Worduiladmsuiuinaisiisaduzasuunasly Folio Taansd Wadan1sgsnssumemsiduiiiiaizas
Autfyduasuanlulssusy halinsiurinuasfaamuayanisiiseduiiuszuy gasdag uazauisa
asadau'ladivludiunsBaatiuduuasuanuaziiuinniinisiuuadlsousy

dunaunisrinenu:
1. 1&8an Payment
2. @andssnnni1snnsedu sEuUagLAAINUIa1I WA UAITEITELIUNINEI UL

~ ~ [ o
B s Q@ ok mlE sk @
SEN0 09
€ InHouse B tronster B ceckou 7] Advance Post A eanyco @& Rename Folio m  Print 5 ttemposting B rstros
©) =8 &
108 @ O = RR25000084/ CI25000031 - Vivian QA v st besosit Comensy
Due-out: 24/03/2025 12:00 Room Type : DLXPACCTWN
s Bank Transfer
Check-In: 23/03/2025 15:50 Company : All Cash Payment Credit Card Payment City Ledger
B Master Folio Extra Folio
FL25000077 4,000 FL25000078 428 Payment
b4
No.  Posted RefNo. Q Transaction Total Amount &,
1 23/03/2025 00:00 108 100 Room Charge 4,600 : "01‘);:;"(“ Alipay AmexCard  AmexOutlet  Bank Transfer
2 23/03/2025 15:50 DP25030008 901 : Cash Deposit Apply -1,000
3 23/03/2025 16:12 HP25030027 501 : Laundry Ladies 428
Bank Transfer
23/03/2025 17:20 HP25030027 501 : Laundry Ladies 428 Outlet BankTip CashOutlet  CashPayment  City Ledger
24/03/2025 00:00 108 ABF : BREAKFAST 400 >
City Ledger Credit Card Deposit Other
piin Complimentary (Offine) Pagret Diners Card
Diners Outlet HG online HG tip JCB Card JCB Outlet
Guest Balance Outstanding Balance Total Master Folio
B 4428 B 4,000 Qs 4,000

51 Amount w3at&an Full Amount w3aly numpad wiansanituiudu
5¢1 Reference No.
5¢1 Remark

\dan Add szuuasudaetayanisinssdu nublsuannnsansedy, Remark wardanuiudui
iRk}

ou AW
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B oems

Cashier

€ InHouse

Exchange Log

Q@ n & o

adancepost | F| tayco || @ Rename olo =

108 B O = RR25000084/ C125000031 - Vivian QA v
Due-out: 24/03/2025 12:00 Room Type : DLXPACCTWN
Check-In: 23/03/2025 15:50 Company :
. Master Folio Extra Folio
E FL25000077 4,000 FL25000078 428
No.  Posted RefNo. Q Transaction Total Amount R,
1 23/03/2025 00:00 108 100 : Room Charge 4,600
2 23/03/2025 15:50 DP25030008 901 : Cash Deposit Apply 1,000
3 23/03/2025 16:12 HP25030027 501 : Laundry Ladies 428
4 23/03/2025 17:20 HP25030027 501 : Laundry Ladies -428 :
5 24/03/2025 00:00 108 ABF : BREAKFAST 400
Guest Balance Outstanding Balance Total Master Folio
B 4428 B 4,000 ° B 4,000

- _—
712: Alipay
Amount
Ref No.
0000
Remark
Payment with Alipay = |m

Payment Type Remark(s)

Total Remaining
Remains Unpalid
Total Paid
Change

T
2
@

F
e
®

2 i

Fast Post

t Currency

Numpad  Attach

4
)
o

|
@

H5os

Paid Amount
4,000
4,000
0
0
Cancel

7. \dan Pay wiaifurinnsaiszidu
o wintdan Pay & ABB szuuazaan ABB uagsiiuvinnisvinsnans

o winl&an Pay & Print szuuagfiuwluiasa

8. tdan Cancel vinn'liisiagnissntiiunisea

%

o o CY -]

NuUNnasUUN

= °

AnsYinsEang

€ InHouse

108 @

E Master Folio
FL25000077

Exchange Log

B]  transter 5]
Ol |=

Due-out: 24/03/2025 12:00
Check-In: 23/03/2025 15:50

Chedk-out

Extra Folio

4,000 FL25000078

No.

1

Guest Balance

B

Posted

23/03/2025 00:00
23/03/2025 15:50
23/03/2025 16:12
23/03/2025 17:20

24/03/2025 00:00

Outstanding Balance

4428 B

RefNo. Q
108

DP25030008
HP25030027
HP25030027

108

4,000

7 Advance Post Al earyco @ Rename Folio

RR25000084/ C125000031 - Vivian QA

Room Type : DLXPACCTWN

Company :

Transaction

100 : Room Charge

901 : Cash Deposit Apply
501 : Laundry Ladies
501 : Laundry Ladies

ABF : BREAKFAST

Q& 1@

) rint [ ttem posting B rostpon

Total Amount

4,600

-1,000

Total Master Folio

[~ I

v =

712: Alipay

Amount
0 Full Amount

R, Ref No.

Remark

Payment Type Remark(s)

Alipay Payment with Alipay

Total Remaining

Remains Unpaid
Total Paid

Change
4000 “ Rl I —

Deposit Currency

Numpad  Attach

Paid Amount

wo (0

4,000

4,000
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7.19 ans2dssidunuusianailszian (Multi Payment)

Wordduiilddwsuniuiinnsdhseduaauunaslu Folio Taaass wudiendu Single Payment usidnansa
saviunsassiiunaradssianlugsnssutdedule ungduiunsdininunsdadnisuiivn1sadnsedu
aantflunanads 1y Wuse + TRsAséa wiana1ainsiAséa

o
o

H L]
AU UATITNIIIUL
1. 1&8an Payment
=3 ﬂ v v a 9 v v, 1 W o‘ﬁ 9 a g
2. 1W&@anUsetnnn15anTLiu sEUUASLEAINUNA1INIATUAITEITELUNIIAT UL
B o Q@ O & 0 1 @ ~ B ik ®
€ Intouse B ranster 0 checon 7 rvenceross | B eayco | @ Renameroiio @ P B remposing | B rostpost
123 B O = 7 | C125000028/ 125000028 - Anya JTH v o Bepoi Bhareriy
Due-out: 24/03/2025 12:00 Room Type : GFB
Check-In: 23/03/2025 19:25 Company : Al CashPayment ~ Credit Card E":;;{:‘q":‘" City Ledger
[ | Masterfolio Extra Folio Package
I~ FL25000069 0 FL25000070 4,500  FL25000071 sco [ Payment
No. Posted RefNo. Q Transaction Total Amount Y
1 23/03/2025 11:03 0000 203 : Mini Bar 4,500 p"ssc';;?f"‘ Alipay Amex Card Amex Outlet Bank Transfer
2 23/03/2025 13:48 HP25030027 501 : Laundry Ladies 428
3 23/03/2025 16:12 HP25030027 501 : Laundry Ladies 428
B“:K;ﬁ“‘w BankTip CashOutlet  CashPayment  City Ledger
“‘:’;2‘:?" Complimentary (;‘:[H:z]“’ D°§;’;;§‘::‘” Diners Card
Diners Outlet HG online HG tip JCB Card JCB Outlet
Guest Balance Outstanding Balance Total Extra Folio
B 5360 B 7,500 Qs 4,500

51 Amount w3at&an Full Amount w3aly numpad tansaninuiudu

5¢1 Reference No.

5¢1 Remark

\dan Add szuuasudaetayanisinsadu Huilsuannsaiisedy, Remark uaydaiuiudui
Vi b1

7. \&an'lamau + wWaindssannisiiseiudn sty Amount uazna Add 8ne%s anansauinns
Assidunaradssianluniegsnssule

own kW
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RNl

& InHouse B tanster 8
= =
123 Ol =
Due-out: 24/03/2025 12:00
Check-In: 23/03/2025 19:25
B Master Folio
FL25000069
No. Posted
1 23/03/202511:03
2 23/03/2025 13:48
3 23/03/2025 16:12

Guest Balance

B

Outstanding Balanc

5360 B

Checkout A

Advance Post Early C/O

) | C125000028/ C125000028 - Anya JTH

Room Type : GFB

Company :
Extra Folio Package
o FL25000070 4,500 FL25000071

RefNo. Q Transaction
0000 203 : Mini Bar
HP25030027 501 : Laundry Ladies
HP25030027 501 : Laundry Ladies

e

7,500

=

Total Amount

Total Extra Folio

Qs

ae@ towmEo ko @®

Numpad

705: Diners Card Attach

Amount
2,000

Ref No.

™ -

mi,

Full Amount

002
Remark

Pay with Diner Cards

Add

Payment Type Remark(s)
Alipay Payment with Alipay

Amex Card Pay with Amex Card

Total Remaining
Remains Unpaid
Total Paid

Change
“ dhinionon

4,500

Cancel

8. i&an Pay \fia
(@]
(@]

9. 1dan Cancel

fuinn1524152L9u

win'lusiasnsaitiiunisea

windan Pay & ABB ssuuagaan ABB waziuvinnisvinsnans
winidan Pay & Print szuuagiuwluid@daiuriuaziuvinnisvinsanis

]

5

InHouse

3

« Transfer
123 (B O =
Due-out: 24/03/2025 12:00
Check-In: 23/03/2025 19:25
rA Master Folio
FL25000069
No. Posted
1 23/03/2025 11:03
& 23/03/2025 13:48
3 23/03/2025 16:12

Guest Balance

B

Outstanding Balance

5360 B

Check-out 7] Advance Post & eayco @ rename Folio
C125000028/ C125000028 - Anya JTH
Room Type : GFB
Company:
Extra Folio Package
0 FL25000070 4,500 FL25000071
RefNo. Q_ Transaction
0000 203 : Mini Bar
HP25030027 501 : Laundry Ladies

HP25030027 501 : Laundry Ladies

7,500

Print 53] ttem posting B rastrost
Amount [ I
0 Full Amount
= s [I] @ E]
Kl
Total Amount R,
Remark
4,500
= =
= E]
h . @
Payment Type Remark(s) Paid Amount
Alipay Payment with Alipay 500
Amex Card Pay with Amex Card 1,000
Diners Card  Pay with Diner Cards 2,000 E
Total Remaining 4,500
Remains Unpaid 1,000
Total Paid 3,500
Total Extra Folio Change 0
° B 3500 “ bt =

Q@ JAN: -}
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7.20 answuw Folio (Print Folio)

Worduiiladmsuiilag Folio uafiuw wiadelviuanmedua dnldnaudaansviafianansasua ia
LEAITIEAZLa AT IHANTEaALALLAYNTINTELIY Wil uRIusatdansanistayalurineewnieas
AaunuwWuIagyle

o
o

3
AU UATITNIIIUL
.
1. Ran Print annwysuuy
DL ri LY
=4 - - - -
o o
2. dan Print Folio szuuazudang Parameter for Print Folio
H e Q@ n®o g BEw sk s
Seipnseten
& InHouse B trenser B checkou 7] Advance Post K eayco @ Rename Folio @ Print [6d temPosting Tf:l Fast Post
& P~ o . print Foi
122 B O = C125000028/ C125000028 - Anya JTH rint Folo v — — Currensy
Due-out: 25/03/2025 12:00 Room Type : GFB Rrink PYofoia Folio
Check-In: 23/03/2025 19:25 Company : Al Room Charge Restaurant Telephone B::‘r:zfs
B Extra Folio Package Master Folio
| FL25000070 2,000 FL25000071 1,860 FL25000086 ) pp— Dcir::gg: romme— [ —— Tips
No. Posted RefNo. Q Transaction Total Amount &
= Balance Breakdown
1 23/03/2025 11:03 0000 203 : Mini Bar 4,500 : Add On Forwar Banquet Bella Nara e
Revenue Quislng Revenue
2 23/03/202511:56 000 712: Alipay -500
3 23/03/2025 11:56 001 703 : Amex Card 1,000
Business Business Business Cancellation
4 23/03/2025 11:56 002 705 : Diners Card 2,000 : BREAKFAST  Center-Others _ CeMe" CenterPrinting ~ Charge
Photocopy
5 23/03/2025 13:48 HP25030027 501 : Laundry Ladies 428
6 23/03/202516:12 HP25030027 501 : Laundry Ladies 428
| |senaniy — — il R
F 24/03/2025 17:35 000 1004 : Visa Advance -3,000 : Entemen Gl
Early Check in EE”V(:’E‘“” Ea”éi:‘“k Exclusive Trans,  Extra ABF
Guest Balance Outstanding Balance Total Extra Folio
B 140 B 1,000 Q= -2,000

3. Avuadidanlayanasiuw:
o Select Guest Name: aisusuilu All ussnnsaidandavaniawizluasiile
o Select Address Type: \&anilseianiiatAsasnismun
o From Date / To Date: t&an2i9iuiiiagfiuw wnnna All szuuazAuwnaiui

o Print Type (Radio Button): \dan Print by Transaction #3a Print by Group
Transaction

o Modify Description for Group or Transaction: la@fiagunaiAuLNg sy
Group/Transaction

o Combine Room & ABF (Toggle): u#any Room Charge uay Breakfast (ABF) 1u
UsTVALAED

o Included Void / Correction / Cancel Payment (Toggle): ugaonansiiilu Void,
Correction w3a Cancel Payment

o Show Zero Transaction (Toggle): ugnugsnssuifiaaniiluguei
o Show Remark (Toggle): uwa&ay Remark 2aadnngsnssu
o Print by Summary (Toggle): Wuw Folio uwuuaqil
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o Print Transferred Item (Toggle): uwWgsnssuiign Transfer u1ann Folio Au
o Show Deposit (Toggle): wanugsnssu Deposit
o Show Deposit Apply (Toggle): ugnvsneani1sn1si Deposit 1u1ad

4. \&an Preview iagralu'lwa PDF

\&an Send Email \iags Folio moduua

6. \dan Cancel Wiaflaninsonsfinas

U

Parameter
Select Guest Name Select Address Type
All Guest Address

From Date To

23/03/2025 :';s's 24/03/2025

@ Frint By Transaction Print By Group Transaction

All -

Modify Description for Group or Transaction

Combine Room & ABF Included Void / Correction / Cancel Payment
Show Zero Transaction Show Remark

Print by Summary Print Transferred Item

@ show Deposit Show Deposit Apply

Send Sl [ Ganeel ]
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Version :

Last Updated :

Guest Signature

Cashier Signature

Author :
Smart Soraso Hotel 1
- Folio
Master Folio
1123
e FL25000066
Guest info. Mrs. Vivian VI
RR25000061
Company:
Page: 1/1
Address
Arrival 23/03/2025 Printed: 14/08/2025 11:59 By (KATAE QA)
26/03/2025
Departure /03 Currency:THB
Date Reference Description Charged Paid Balance
23/03/2025 1123 Room Charge 4,500 0 4,500
23/03/2025 DP25030007 Bank Transfer Deposit 0 1,000 3,500
24/03/2025 DP25030007 Deposit Refund 0 -500 4,000
(four thousand five hundred Baht Only) = CED EXD e
(@iwisanumdau) Net Amount 3,823
Service Charge 382
VAT 294
Tax 0
Total Charged 4,000
Mrs. Vivian VI KATAE QA

Parameter

Select Guest Name

All
From Date

23/03/2025

. Print By Transaction

All

Modify Description for Group or Transaction

Combine Room & ABF

Show Zero Transaction

Print by Summary

Show Deposit

Select Address Type

Guest Address
To

26/03/2025

Print By Group Transaction

Included Void / Correction / Cancel Payment

Show Remark

Print Transferred Item

. Show Deposit Apply

m bl

10.02
14 August 2025
QA Team
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Note: (dantanizddanniiusanisiiun/«9

Wialitanasnsedunazasonuingseaod

Version : 10.02
Last Updated : 14 August 2025
Author : QA Team
Smart Soraso Hotel 1
[ ] [ ]
[ B Bl 1 | | Folio
Master Folio
1123
Room. FL25000066
Guest info. Mrs. Vivian VI
RR25000061
Company:
Page: 1/1
Address
Arrival 23/03/2025 Printed: 14/08/2025 12:19 By (KATAE QA)
26/03/2025
Departure /03, Currency: THB
Date Reference Description Charged Paid Balance
23/03/2025 DP25030007 Bank Transfer Deposit Apply 0 1,000 -1,000
23/03/2025 1123 Room Charge 4,100 0 3,100
24/03/2025 1123 BREAKFAST 400 0 3,500
24/03/2025 1123 Deposit Refund 0 -500 4,000
(four thousand five hundred Baht Only) c= L =LY S
(@vvinsannmeu) Net Amount 3,823
Service Charge 382
VAT 294
Tax 0
Total Charged 4,000
Mrs. Vivian VI KATAE QA
Guest Signature Cashier Signature
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7.21 answuw Proforma Folio (Print Proforma Folio)

Worfduiilailng Proforma Folio daiflusianiuurithasnaredeann Posting Journal 1dwsuy
ATARAULAALAZIENTIINAAauaTl Folio a3v thalvinumiuainugasavnauaaniaatiaiilunivnig

dumaunisvineu:
1. 1&an Print annuyauuu
2. dan Print Proforma Folio szuuasusas Parameter for Print Folio
3. dvuaddandayaniaziuw (ddanwidaudu Print Folio):
o Select Guest Name (a3usiu All)
o Select Address Type
o From Date / To Date (#3atdan All)
o Print Type: Print by Transaction / Print by Group Transaction
o Modify Description for Group or Transaction
o Combine Room & ABF (Toggle)
o Included Void / Correction / Cancel Payment (Toggle)
o Show Zero Transaction (Toggle)
o Show Remark (Toggle)
o Print by Summary (Toggle)
o Print Transferred Item (Toggle)
4. \&an Preview agualu'lwa PDF
5. 1&an Send Email \fiags Proforma Folio maaiua
6. L&an Cancel Wailawinshownfiinas

H o pMs \ & O |~ 5 BB e f&“ﬁ
I Q@ QO & © ¥ |m & Bk © =y
ey
& InHouse B ranster EI Check-out 7] Advance Post K eayco @ Rename Folio i ﬁ Item Posting B rostrost
5 = i Print Foli
123 Bl O = CI25000028/ C125000028 - Anya JTH int Folio o p—
Due-out: 24/03/2025 12:00 Room Type : GFB EiE ot Foll)
Bank Transfer
Check-In: 23/03/2025 19:25 Company : Cash Payment Credit Card Payment City Ledger
l—, Master Folio Extra Folio Package
FL25000069 0 FL25000070 1,000 FL25000071 860 B
o L
No. Posted RefNo. Q Transaction Total Amount B,
1 23/03/202511:03 0000 203 : Mini Bar 4,500 : P”’Sézﬂi“’;’"' Alipay Amex Card Amex Outlet Bank Transfer
2 23/03/2025 11:56 000 712 : Alipay -500
3 23/03/2025 11:56 001 703 : Amex Card 41,000
. Bank Transfer )
4 23/03/202511:56 002 705 Diners Card -2,000 : Outlet Ry S| Csh Pyment | (City Ledger
23/03/2025 13:48 HP25030027 501 : Laundry Ladies 428 : >
6 23/03/2025 16:12 HP25030027 501 : Laundry Ladies -428
Cityledger (o oy CreditCard  DepositOther .o .
Outlet U, ary (Offiine) Payment "
Diners OQutlet HG online HG tip JCB Card JCB Outlet
Guest Balance Outstanding Balance Total Extra Folio
B 1860 B 4,000 Qs 1,000
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Parameter
Select Guest Name Select Address Type
All Guest Address

From Date To

23/03/2025 H 24/03/2025

@ Print By Transaction Print By Group Transaction

All

Modify Description for Group or Transaction

Combine Room & ABF Included Void / Correction / Cancel Payment
Show Zero Transaction Show Remark

Print by Summary Print Transferred Item

m el { e }

Smart Soraso Hotel 1

[ B EEE SR b

FOLIO NO FL25000070 PROFORMA FOLIO
FOLIO TYPE Extra Folio
ROOM NO 123 A/R CODE
COMPANY
GUEST NAME Miss Anya JTH

ADDRESS

ARRIVAL DATE 23/03/2025
DEPARTURE DATE 25/03/2025

[DATE REF NO DESCRIPTIONS CHARGE PAID J
Laundry Ladies 855 0
TOTAL 855 0
(eight hundred and fifty-five Baht Only)
(wilasamddniumdaiu) GRAND TOTAL 855
CASHIER' SIGNATURE GUEST' SIGNATURE
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Parameter
Select Guest Name Select Address Type
All Guest Address

From Date To

23/03/2025 25/03/2025

. Print By Transaction Print By Group Transaction

All

Modify Description for Group or Transaction

Combine Room & ABF Included Void / Correction / Cancel Payment
Show Zero Transaction Show Remark

Print by Summary Print Transferred Item

m sk

Smart Soraso Hotel 1
99/24 uuwui Thailand

Tel: 0888887789 Fax: 12121434343
Email: QAONIy@gmail.com

FOLIO NO FL25000070 PROFORMA FOLIO
FOLIO TYPE Extra Folio
ROOM NO 123 AR CODE
COMPANY
GUEST NAME Miss Anya JTH

ADDRESS

ARRIVAL DATE 23/03/2025
DEPARTURE DATE 25/03/2025

[ DATE REF NO DESCRIPTIONS CHARGE PAID J
23/03/2025 HP25030027 Laundry Ladies Ref No.: 428 (1]
0123456789
23/03/2025 HP25030027 Laundry Ladies Ref No.: 428 (1]

0123456789 Transferred from 123
folio FL25000070 10/08/2025 16:12

by:KATAE QA
TOTAL 855 o
(eight hundred and fifty-five Baht Only)
(wilafambAminvdi) GRAND TOTAL ass
CASHIER' SIGNATURE GUEST' SIGNATURE

Note: Proforma Folio 12iiiianisasagauwiniiu LilddagavinavialudiiduamSatnofiumenis ais

aaRauLasiudusanstvinsudgrunauaan Folio 259
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7.22 n1swdatana Folio iazsnuanisuazay'liedy E-Invoice (Check Out 1 by 1 Folio
and Send to E-Invoice)
WorAduilafdusuidaiais Folio sasunnuuutdia) uavas'ludeszuy E-Invoice Taa Folio ¢avfl uaa

avtndadlugus (Zero Balance) naufvazanunsasfiunisidaiaisls vunaanuinnnsianns
f3n55unalu Folio siavldfunisdisyasudaiuna?

o
o7

dunaun1svinvIu:
1. &an Folio Nfizaasiuilu 0 anniluilu Close & Send azilsngdiu
2. nm Close & Send
B e Q@ D& o lkmeEa:nosliks
& InHouse B tanster 8 Check-out 7] Advance Post Al eyco @ Rename Folio ml  print [ 1em posting ]f:l Fast Post
123 B O= C125000028/ CI25000028 - Anya JTH v P By Beposit Gurrency
Due-out: 24/03/2025 12:00 Room Type : GFB -
Check-In: 23/03/2025 19:25 Company : Room Charge Restaurant Telephone 3:;.;?
r" :/:.azss(;;o:)‘zl"; 0 ::;?o;::;:u 1,000 :E;:;ug:oﬂ asn Laundry D(ahmuc Miscellaneous ~ Transportation Tips
No. Posted Ref No. Q Transaction Total Amount R,
2 23/03/2025 21:48 PS002 605 : Gift Shop 1,000 Revms o ;;E\Mue v
B 1,860 B - 3,000 Qs 0
3. FTUUILLAAIUUIENY Post Invoice WIDNINELRLLELARIL:
o Document No.: viunautanasnalaadanludd (lugunsawnla'les)
o Doc Status: usasgaruzuadiands (Ldu Prepare)
o RSVN. No.: nnaaunisaavitdaudunisidnwnuasuun
o Room No.: nunauasWnuaguwun
o Arrival Date / Departure Date: junidaduuaziiaians
o Guest Information:
o Company Code: fau3¥nuiadunivnITaag
o Guest Name: #iauun
o Tax ID: wnulszinsiduad (vasuanuiaussn wingd)
o Tax Location: Migvadmsunisi&and vnnsvannaguasuun
o Email / Telephone: sayadasauanuiaussn (Aflusasnsan)
o Address / Zip Code / City: Mat, s¥aldswaled waziidag
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o Country: Ussine (Aasidivdu)
o Payment Method: 38n15215215u (Ladu TM/CK #3a Credit Card)
o Remark: swsuiiuinuinawainduimdunisdiwnniagsnsu
o Transaction List: ua&ninnsan1sgsnssugniiuvinty
4. \&an Post Invoice \afiufunazasiianans ludiduazgniiuinlusyuy
5. t&an Cancel vn'lusagnrseintiiuns

Post Invoice

Document No. Doc Status

RSVN. No. Arrival Date Departure Date

(125000028 23/03/2025 mil 24/03/2025

Guest Information

Company Code - Name / Agent / Source * Guest Name

AGENT TES Anya JTH

Tax Location Email Telephone

anyamanee.smartfinder@gmail.com 0625011173

Address Country * City

QA Hotel, 123/12 Thailand Bangkok

Zip Code Payment Method * Remark

11000 TM/CK

Transaction List

v Description / Item / Size UnitPrice  VatRate % Net Amount Service Tax Total Amount Ref No./ Ref Trn

v/ | GiftShop 1,000 850 85 0 1,000

V/| GiftShop 1,000 850 85 0 1,000

Note: The folio must have a zero balance for the system to display the Close & Send button.
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8. nmsidatasviavuuunau (Check Out Room/Group)

Woriffuiiaeanals Cashier > Room List > Group Due Out ‘L‘zj"aim%mﬁmaﬁuajﬂﬁaaﬁas_ui’tu'sﬁa
afudeAunsandu halinstiauan nsdanisArldang uasnisaantanasamiuvionguiuliacine
o Taa'ludavilaiasiaziiad antafiawaia wazvinligsnssuuadnauiesaguUnsanAu

o
o/

Jdunaunisvineiu:
1. nailu Select & Go vunausasn1slu Group Due Out

- Folio Histary Cashier Audit c"‘:::[’ﬂ’:;d” Manthly List Wristbands List Return Deposit
ight: ADMIN_QA

: L] o 5 @
p PMS [ = .~ = EN 105
@ . PRPoGHe kO
Roo st

i gi'AR:E"f_NN:_ g’:;’;":: ;,:‘_’E ;E Coge  ROOM Guest Name Arrival Departure Depart
i 5 @8 oo 5T - gos s

25 cashier

4 Housekesping

#& Room Maintenance
4 Lost& Found
5 Monthly

Audit & End Of Day

» Configuration

2@
w

2. s¥uuazudnd Group Information (Lisunsaudlalalumning):
o Check-in: Suiiiadunasnay
o Time: nadadunasngu
o Check-out: Juiifaiasuasnay
o Time: nandaiasduanau
Group Code: s¥&ngu

O
o Group Name: dangu
o Name/Contract: fyanilddwiunguil

o Reference No.: unaLaua19a9N152INKN
o Status: &aruzuasngu
o Night(s): 31muduiiaag
3. szuuazuand Room List uavngu:
o winwavladi Folio Balance (ilu 0 azilsngilu Check-out
o  winflaandA1 seuuazuavilu Pay Now
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CS&) Soras®ne

5 05 Feb 2025 21:25 & {@ ~ [E e
B e Q@ - Yol w B~ 88 &
orning v
€& Group List
Group Information
Check-in Time Check-out Time Group Code * Group Name * Name / Contract *
(C) 12 (T
Ref No. * Status * Night(s) * Block Code *
Room Status Room No. Folio No. Folio Name Guest Name Folio Balance Payment Remark Pay Now Check-out
oD 31 FL25000122 Master Folio 15,800 Pay NOW‘[[
oD 3114 FL25000118 Master Folio 15,050 Pay NOW‘[[
oD 3114 FL25000119 Extra Folio 0 E] Check-out
oD 3115 FL25000124 Master Folio 0 E] Check-out
oD 3115 FL25000125 Extra Folio 0 E] Check-out
Total Rooms Total Guest Total Balance
3 6 30,850

4. wnna Pay Now svuuasiilaniinaa Cashier iialvidhsyasnssuiiAiaioviun
5. winna Check-out & »iuniad ssuuazugnvniinie1y Confirm Check-out
o na Confirm wiaidaansviaci
o na Cancel Waan&nnsvinsanis

Check Out X

Are you sure to check-out this folio?

=)

Page |61




CS&) Soras®ne

Version : 10.02
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6. winna Select All uadan Group Check-Out szuuazuansniisvfiuduginsuidaiaisiie

n{u
o na Confirm Walfialandnnwaslunau
o na Cancel [Waanl&nn1svinsans

Check Out

Are you sure to check-out?

e
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9. nsWuN Folio ezf'mai’wﬂmmm'(Re-Print Folio After Check Out)

Wonﬁuuaumu‘tm Cashier > Folio History laidwiuiiuw Folio savuanguavnIsidaLatsuay Wnla
lauansaszaduindn viauiaduliduanasaaly Tneasuagaennsansiasloanua ot Lan
Tivdalans

dunaunisvineu:
1. 1&an Folio annshan15lu Folio History
2. &an Print Folio szuuazig@aantingnianisiinas

? N & ~ [ & ﬂ
o B e @ ol mE o sk o @
Smart Soraso Hotel 1
& ] (Lo Room List Cashier Audit (35:“;':“““ Monthly List Return Deposit
¢ Right: ALL ADMIN .
i ASEEESE
) Trace & Track
RoomNo.  Guest Name 1/2 Folio No. Folio Name AMT Before Paid  Arrival/Time Departure/Time B3 Ref. Nos
OTA Ref. No.
il Forecast
12 Tean RE ; Master Folio 4,000 20/03/2025 14:49 21/03/2025 12:11 RR25000009, CO25000002
@ Group & Block ~
= 12 Tean RE 125000016 Extra Folio 0 20/03/2025 14:49 21/03/2025 12:11 RR25000009, CO25000002
[,%] Reservation 13 Tean RE Master Folio 4,000 20/03/2025 14:39 21/03/2025 12:12 RR25000009-1, 025000003
24) Front Desk n3 Tean RE FL25000 Extra Folio 0 20/03/202514:39 21/03/2025 12:12 RR25000009-1, CO25000003
83 cashier Vv 115 David DA Master Folio 4,000 20/03/2025 14:22 21/03/2025 12:12 RR25000011, CO25000004
- ] 1s David DA FL25000010 Extra Folio 0 20/03/2025 14:22 21/03/2025 12:12 RR25000011, CO25000004
#,} Housekeeping
> David DA EL25 Master Folio 0 20/03/2025 14:22 21/03/2025 12:12 RRG2500002, CO25000005
22{ Room Maintenance
David DA Extra Folio 0 20/03/2025 14:22 21/03/2025 12:12 RRG2500002, CO25000005
£ Lost & Found
204 Momo MO I ¢ Master Folio 3,800 21/03/2025 14:57 22/03/2025 09:55 RR25000012, CO25000011
£ Monthiy
204 Momo MO FL25000020 Extra Folio 100 21/03/202514:57 22/03/2025 09:55 RR25000012, CO25000011
S
497 Audit &End Of Day . - _
: 205 Momo MO FL25 7 Master Folio 4,000 21/03/2025 14:55 22/03/2025 09:54 RR25000012-1, CO25000010

3. dandidaniidainsAuw:
o Select Guest Name: dusuilu All ussnansaidanuaniamele
o Select Address Type: \danilseianiiatAsasnismun
o From Date / To Date: \§an2293uil wnnna All szuuagiuwnayu
o Print Type: \8an Print by Transaction #3a Print by Group Transaction
o Modify Description for Group or Transaction: l&f1aginaLRuLGN
o Combine Room & ABF: u&ay Room Charge wag Breakfast s7uluussviaiéien

o Included Void / Correction / Cancel Payment: uw&nJg5nssuiign Void,
Correction w3a Cancel Payment

o Show Zero Transaction: uanygsnssufiaanifuguei
o Show Remark: u&ny Remark 2a9g5n55u1ionun

o Print by Summary: Wuw Folio uwuu&sd

o Print Transferred Item: u&nugsnssuiign Transfer 1ann Folio 8u
o Show Deposit: wangsan1s Deposit

o Show Deposit Apply: uaninsla Deposit
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4. 8an Preview Lﬁamﬂu PDF
5. tdan Send Email \Wa&y Folio n1yawua
6. Ldan Cancel tiatlaninsonisdieas

Parameter
Select Guest Name
David DA

From Date

20/03/2025

. Print By Transaction

All

Modify Description for Group or Transaction

Combine Room & ABF
Show Zero Transaction

Print by Summary

. Show Deposit

Send Email Cancel

Version :

Last Updated :

Author :

Select Address Type
Guest Address
To

21/03/2025

Print By Group Transaction

Included Void / Correction / Cancel Payment

Show Remark

Print Transferred Item

Show Deposit Apply

10.02
14 August 2025
QA Team
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10. n1sti3an@dunistdatane (Recall Check Out)

Werduilatinuls Cashier > Folio History ladmsuandu Folio Aldvinnsidaiaisiuay usauisa
vinldtannstusuiidaanfuintu wisngamFunsdifisasudlanialiulsenanisnauisgsnssuaasiu

fuazgnagy

alumaumswm'm.

1. &an Folio Ainsidaiasiluiuilagaiy
2. dan Recall Check Out

10.02
14 August 2025
QA Team

o H s

]} Smart Soraso Hotel 1
i

Room List

L Right: ALL ADMIN

Trace & Track
Room No.
al§ Forecast
207
o 207
Front Desk
5 cashier
%o
4. Jz‘[ Housekeeping
18
% Room Maintenance
18
£ Lost& Found
3 monthiy
Audit & End Of Day Vv 24
224

2Q Configuration

Coshler Audt

() riotfoio

Guest Name 1/2

Wanpen WAN
Wanpen WAN

Jafia OP

Jafia OP

Jafia OP

Jafia OP

Panya PA

Panya PA

SORYBY-2025 SORYBY-2025
SORYBY-2025 SORYBY-2025
GERMA SMF

GERMA SMF

Cashier Audit

Folio No.

History

Folio Name

Master Folio

Extra Folio

Master Folio

Extra Folio

Master Folio

Extra Folio

Master Folio

Extra Folio

Master Folio

Extra Folio

Master Folio

Extra Folio

@

Monthly List Return Deposit

AMT Before Paid  Arrival/Time

°

21/03/2025 16:21

21/03/2025 16:21

°

4,000 21/03/202516:24

°

21/03/2025 16:24

°

21/03/2025 16:24

21/03/2025 16:24

5,500 21/03/202511:38

°

21/03/202511:38

o

22/03/2025 1619

22/03/2025 16:19

°

o

23/03/2025 13:56

©

23/03/2025 13:56

Departure/Time

22/03/2025 09:55

22/03/2025 09:55

22/03/2025 15:49

22/03/202515:49

22/03/2025 15:49

22/03/2025 15:49

22/03/2025 14:48

22/03/2025 14:48

23/03/2025 12:00

23/03/2025 12:00

231032025 13:57

23/03/202513:57

- Filter 1310f31

RR. Ref. No.
OTA Ref. No

RRG2500005, C025000013
RRG2500005, C025000013
RR25000016, 025000007
RR25000016, 025000007
RRG2500006, C025000008
RRG2500006, CO25000008
125000013, 025000006
125000013, CO25000006
RRG2500013, CIG2500005
RRG2500013, C1G2500005
RR25000071, CO25000014

RR25000071, 025000014

5¢1 Remark

o u AW

Guest Name

Room No. :

Room No

Remark :

. sruusLEaInieng Recall

224

GERMA SMF

Recall 23/03/2025

°®

=n

am Confirm afiufuuaysyuuazildausausasnauaiilu In-House
nn Cancel vinn'lisiavniseniiiunig

Cancel
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